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Planning Department
City Hall, Room 190

2263 Santa Clara
Alameda, CA 94501

510.748.4554

Fire Department
950 West Mall Square, Suite 150

Alameda, Ca  94501
510.749.5885

Community Care Licensing
1515 Clay Street, Suite 1102

Oakland, CA  94612
510.622.2602

Business License Information
Finance Department

510.748.4561

Building Department
Permit Technician

510.748.4530

Local Resource & Referral Agency
BANANAS, Inc.

510.658.7353

Small Family 
Child Care Homes

Maximum of 8 children, including
provider’s own children less than 
10 years old.

Small family child care is allowed "by
right" in residential districts.  No zoning,
fire, or business permits 
are required. 

Large Family 
Child Care Homes 

Maximum of 14 children, including
provider’s own children less than 
10 years old.

Zones: Residential, commercial,
industrial and mixed use districts.

Permit: Use permit.  Fee: $650 

Approximate Time for Approval: 12 to
24 weeks

Application: Currently, available at the
planning department.  The completed
application including site plans, written
statement of expected impacts, etc. is
reviewed by individual departments
before planning staff makes
recommendation at a public hearing
before the Planning Board. The City of
Alameda is currently upgrading their
application process to include on-line
forms, tracking the for the status of
projects on-line, and an in-house
development review committee to
examine projects with representatives
from fire, building, engineering, and
police departments. 

Impact Requirements: Providers must
ensure one parking space for every 600
feet of gross floor area.  Traffic concerns
are addressed on a case by case basis.
Residences must meet building and 
fire safety requirements before permit 
is issued.

Hearing: A hearing before the Planning
Board is required to approve a permit.
Residents within a 300 foot radius are
notified and the applicant is encouraged
to attend. After the Planning Board
approves the final conditions of the
permit, providers have 3-6 months to
complete additional reviews or building
modifications in order to comply with
the Planning Board’s recommendations.
The permit is valid for the entire time
that the land is in use for child care and
is only called into review or revoked by
significant public complaint.

Appeal Process: Individuals can appeal
within ten days of the Planning Board’s
decision.  Appeal date is determined by
planning staff and heard before the 
City Council.  Appeal Fee: $120.

Fire Clearance: Required.  Fees: There
is a one time pre-inspection fee of $42
per hour. Average inspection lasts 30
minutes. There is no charge for follow-
up inspections.

Business License: Required.
Applications available on-line.  
Fee: $.40 per $1000 generated from
gross receipts, minimum $65.

Child Care Centers 

Zones: Commercial, industrial are by
right and limited residential districts
with use permit.

Permit: No permit requirement for
centers wishing to operate in
commercial or industrial districts.  
A use permit is required for residential
districts. Fee: $650 

Approximate Time for Approval:
12-24 weeks if use permit is required.

Application: Same process and
application as large family child care
homes seeking a use permit.

Impact Requirements: Providers must
ensure one parking space for every 600
feet of gross floor area. Traffic concerns
are addressed on a case by case basis.

Hearing: Same as large family child care
home requiring a use permit.

Appeal Process: Same as large family
child care homes appealing a use permit.
Appeal Fee: $120

Fire Clearance: Required.  Fees: One
time pre-inspection fee of $42 per hour.
Average inspection lasts 30 minutes. No
charge for follow-ups.

Business License: Required.
Applications are available on-line.  Fee:
$.40 per $1000 generated from gross
receipts, minimum $65

Fee information is as of October 2002.
Fees and process should be used as
general guidelines, and could be 
subject to change.

City of Alameda
www.ci.alameda.ca.us
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☞

City of Alameda – Guide to Obtaining a Land Use Permit

☞

1. Visit the Planning Department
Apply for a Conditional Use Permit from the City

Planning Department at City Hall, Room 190.
A Conditional Use Permit means that certain

"conditions" must be met in order for the City of
Alameda to approve the use of child care on a certain
property.  These conditions are ultimately made by
Planning Staff, the Planning Board, or City Council;
however, the previous page lists the usual conditions
placed upon child care facilities.

2. The Written Application
City Planners are on-hand at City Hall to

assist you. You must do the following:
a.  Complete an application, including

information about your business, hours of oper-
ation, number of children served, etc.

b. Submit physical plans for a new building
and/or site, floor, and transportation plans for a
home-based facility.  

c. Obtain and submit fire clearance
approval from your local Fire Department (See
fire clearance information.

d. Pay fee of $650.

3. Planning Staff Review
Staff reviews application and may request

more information from or suggest changes in
the application before recommending that
the permit be approved.

4. Public Notices Sent Out
Once the Planning Staff deems your applica-

tion complete, they agendize your application for
the local Planning Board at a public hearing. 

The Planning Department then notifies all 

residents and businesses within a 300 foot radius of
your property of your hearing date. This notifica-
tion is sent through the mail; however, it is a good
idea to contact your neighbors personally about
your intended business before public notices are
sent out.  (See Appendices C&E)

☞

☞

7. Appeal
Contact the City Clerk within

ten days to appeal the Planning
Board’s decision.

The appeal fee is $120.

Approval
• Congratulations! You have one

year to begin child care within
the home or begin construc-
tion of the new facility.

• The Planning Board may
require additional changes to
the site. 

• Additional permits may be
needed depending on the
scope of your project (i.e.
building permits for construc-
tion, signs, etc.).  The cost for
these reviews is not included
within the initial $650 fee.

• Your permit is good for as long
as you own your property and
use it for child care. 

• Applicant must obtain business
license by contacting the City
Finance Department.

• Applicant must meet all the
standards of Community Care
Licensing and your local Fire
Department.

• Contact BANANAS, Inc. for
additional assistance through-
out this process.

These phone numbers are 
included on the previous 
page of this document.

5. Public Hearing 
Attend the Public Hearing before the

Planning Board. Be prepared to address com-
plaints from neighbors who might be concerned
with the noise of children playing outside or the
traffic congestion from clients dropping off chil-
dren.  Outline steps that you are taking to
decrease the negative impacts of your business
within your neighborhood and the positive ways
that your business will help working parents and
their children. 

☞

8. City Council
At an upcoming City Council 

meeting, members will make the final
decision to approve or deny your permit. ☞

☞

6. Denial
Due to citizens’ complaints

or evidence that your project will
negatively impact your neighbor-
hood, the Planning Board may
not approve your permit.

☞

☞


