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Human Resource Services

January 22, 2018

Honorable Board of Supervisors
Administration Building
Oakland, CA 94612

Subject: Salary Ordinance Amendment

Dear Board Members:

Recommendation:

Adopt the following Salary Ordinance amendments:

A.  Establish the classification of Temporary Assignment Pool (TAP) Program Manager in the Human Resource Services Department that
includes salary administration criteria;

B. Establish the classification of Retirement Budget Analyst, ACERA in the Alameda County Employee Retirement Association that includes
salary administration criteria; and

C. Establish the classification of Administrative Legal Secretary that will be located in the Office of the County Counsel and the Office of the
Public Defender and includes salary administration criteria.

Discussion/Findings:

We recommend establishing the new job classification of Job Code 0286SM, TAP Program Manager, to create a Department-specific program manager
over the day-to-day operations of the County's TAP Program including immediate supervision of professional, technical and support staff of the TAP
Program and providing complex administrative support to the Human Resources Division Manager, Administrative Services, to ensure continuous
program and operational efficacy of the TAP Program. This is an advanced, journey-level professional classification and is distinguished from the
Human Resources Division Manager in that it is responsible for managing the day-to-day activities of the TAP Program as opposed to having
responsibility for directing the overall human resource activities of multiple programs.

Also, we recommend establishing the new job classification of Job Code 1360PA, Retirement Budget Analyst, ACERA, as a result of an organizational
restructuring of the ACERA's Budget and Accounting operations. The focus of this position is to provide professional level budget analysis,
development, forecasting and reporting and will report to the Fiscal Services Officer, ACERA,

Lastly, we recommend establishing the County-wide classification of Job Code 1226PA, Administrative Legal Secretary, due to the need for an
administrative position that specializes in legal knowledge to perform complex administrative, secretarial duties, preparing time-sensitive legal
documents and providing complex secretarial support to the County Counsel or Public Defender.

Financing:
Funds are available in the 2017-2018 budget appropriation to pay the cost resulting from these acti
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