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SUBJECT:  ADOPT 1) SALARY ORDINANCE AMENDMENTS TO UPDATE 1-1.1 TO ESTABLISH JOB CODE 9703 
AND INCREASE THE SALARIES FOR CERTAIN UNREPRESENTED M-DESIGNATED AND NON-
MANAGEMENT CLASSIFICATIONS, DELETE 3-17.25, ADD 3-21.111, UPDATE SECTION 6-6, AND 
ADD SECTION 7-20; AND 2) AN ADMINISTRATIVE CODE AMENDMENT TO ADD A NEW SECTION 
2.02.190 (CODE OF ETHICAL CONDUCT)  

Dear Board Members: 

RECOMMENDATIONS 

1. Adopt Salary Ordinance amendments to:

i. Update Article 1, Section 1-1 (Pay Rate Schedules), subsection 1-1.1, to establish a new classification of
Project Manager Trainee, General Services Agency (Job Code (“JC”) 9703) located in the General
Services Agency (“GSA”) and increase the salaries for certain Unrepresented M-designated and non-
management related to management classifications by six percent (6%) effective May 12, 2024,

ii. Delete Article 3, Section 3-17 (Sheriff’s Department), subsection 3-17.25 in its entirety effective April 27,
2024,  

iii. Amend Article 3, Section 3-21 (Miscellaneous) to add a new subsection 3-21.111 to provide a one-time
lump sum gross payment of two thousand dollars ($2,000) to eligible employees in specified 
Unrepresented M-designated and non-management related to management classifications as outlined in 
Section II of the attached Salary Ordinance amendment and who are in paid status in the pay period 
containing May 12, 2024, 

iv. Update Section 6-6 (Longevity) to establish longevity pay of up to two percent (2%) effective May 12,
2024, for specified representation units, including some language and formatting clean up, and 

v. Add Section 7-20 (Retirement) to incorporate applicable retirement benefits language as outlined in
Resolution No. R-2002-463, including an employer paid member contribution (“EPMC”) amendment 
effective May 12, 2024; and 

2. Adopt an Administrative Code amendment to add new subsection 2.02.190 (Code of Ethical Conduct) under
Chapter 2.02 (General Administrative Rules).

DISCUSSION/SUMMARY: 

The GSA requested that the Human Resource Services Department (“HRS”) create a trainee/entry-level classification 
of Project Manager Trainee, GSA (JC 9703) as part of the existing project manager classification series, to provide a 
career path for the project manager profession.  Currently, GSA has the classifications of Project Manager, GSA (JC 
9700) and Senior Project Manager, GSA (JC 9701) which serves as the journey- and advanced-journey levels, 
respectively.  The new classification will serve as the trainee/entry-level in the series and provide incumbents a lengthy 
career ladder/progression in the classification series.  The new classification specification was approved by the Civil 
Service Commission on November 1, 2023.  Staff conducted an external salary survey of the five (5) Bay Area counties, 
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however staff determined there was insufficient market data to establish a valid salary survey.  As such, staff 
determined that the proposed salary for the Project Manager Trainee, GSA (JC 9703) classification will be based on 
an internal relationship, equivalent to classification of Administrative Specialist II (JC 0219) as outlined in the attached 
Salary Ordinance amendment.  The basis of this recommendation is that the preponderance of the duties of the trainee 
classification are similar in level and scope to those of the Administrative Specialist II (JC 0219) classification.   
 
In addition, staff recommends your Board approve increasing the salaries of specified unrepresented M-designated 
and non-management related to management classifications as outlined in the attached Salary Ordinance amendment 
by six percent (6%) effective May 12, 2024.  Moreover, staff recommends adding subsection 3-21.111 to the Salary 
Ordinance to provide a one-time lump sum gross payment of two thousand dollars ($2,000) to employees in the 
Unrepresented M-designated and non-management related to management classifications who are in paid status in 
the pay period containing May 12, 2024, and that said new subsection shall sunset on December 21, 2024 and be 
deleted from the Salary Ordinance upon the sunset date.  Further, staff recommends updating Section 6-6 (Longevity) 
of the Salary Ordinance to establish longevity pay of up to two percent (2%) for eligible employees in specified 
representation units effective May 12, 2024, including some language and formatting cleanup.  And, adding Section 7-
20 (Retirement) to the Salary Ordinance to incorporate applicable retirement benefits language as outlined in 
Resolution No. R-2002-463, including an EPMC amendment effective May 12, 2024. 
 
In addition, on March 8, 2022, your Board authorized to reestablish and amend subsection 3-17.25 of the Salary 
Ordinance, a footnote for one (1) employee in the classification of Chief Departmental Human Resources Administrator 
(JC 0465) when assigned unique and extensive recruitment and retention activities for sworn personnel, to receive 
additional compensation of eight percent (8%) of the base pay effective March 20, 2022.  The additional compensation 
was warranted as the incumbent was assigned to perform unique and extensive recruitment and retention activities 
including specialized hiring, outreach, and administration of the Alameda County Sheriff’s Office (“ACSO”) recruitment 
and retention incentive program, and succession planning of sworn personnel.  Said footnote was subject to a review 
by the Director of Human Resource Services on or before March 19, 2024. 
 
After consultation with ACSO, it was determined that the recruitment and retention activities related to the footnote are 
no longer unique nor extensive.  Therefore, staff recommends deleting subsection 3-17.25 of the Salary Ordinance in 
its entirety effective April 27, 2024. 
 
Lastly, on March 11, 2024, staff concluded meet and confer obligations with all employee organizations regarding the 
addition of a new Section 2.02.190 (Code of Ethical Conduct) to the County of Alameda’s (“County”) Administrative 
Code, Chapter 2.02 (General Administrative Rules).  This new Section 2.02.190 codifies the existing expectations and 
responsibilities of all County employees and will serve as the County’s general Code of Ethics policy statement.  The 
addition of this Section 2.02.190 does not create new requirements for employees, as all County employees are 
currently held to the same standards to provide County services to our communities with ethics, honesty, integrity, and 
respect while continuing to adhere to all federal, state, county and local laws, ordinances, and regulations.  
 
SELECTION CRITERIA: 
 
N/A 
 
FINANCING: 
 
Funds are available in the 2023-2024 Approved Budget and will be included in future years’ requested budgets to cover 
the costs resulting from the applicable recommendations. 
 
VISION 2026 GOAL: 
 



Honorable Board of Supervisors 
Agenda of April 16, 2024 
Page 3 

The recommendations meet the 10x goal pathways of Employment for All in support of our shared vision of a 
Prosperous and Vibrant Economy. 
 
Very truly yours,         
 
 
 
Margarita Zamora, Interim Director 
Human Resource Services 
 
cc: CAO 
 Auditor-Controller 

Agency/Department Heads 
 
 

  
  
































