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Human Resource Services
August 6, 2019
Honorable Board of Supervisors
County of Alameda
1221 Oak Street, Suite 536
Oakland, California 94612-4305

SUBJECT: SALARY ORDINANCE AMENDMENTS TO: 1) ESTABLISH ONE (1) CLASSIFICATION OF PAYROLL
SUPERVISOR (JOB CODE 1134SM); AND 2) AMEND SUBSECTION 3-21.24 OF ARTICLE 3

Dear Board Members:

RECOMMENDATION:

Adopt Salary Ordinance amendments to: 1) establish one (1) new classification of Payroll Supervisor (Job Code 1134SM), located
in various County agencies or departments with salary administration criteria as referenced in subsection 3-21.24 of Article 3
effective September 22, 2019.

DISCUSSION/SUMMARY:

We recommend establishing the new countywide classification of Payroll Supervisor (Job Code 1134SM). The creation of the Payroll
Supervisor classification was requested by several County agencies/departments who have been using the countywide classification
of Supervising Clerk | (Job Code 1138SM) to supervise their respective payroll units; however, challenges in recruiting qualified
candidates with relevant payroll experience necessitates the creation of a more specific classification. The Payroll Supervisor is the
first-line supervisor in an Agency or Department's Payroll Unit, and will oversee all aspects of the Payroll Unit, including managing
and directing the work of staff responsible for processing payroll functions. The Payroll Supervisor will be responsible for providing
training and instructions, making decisions regarding difficult and complicated payroll matters, and serving as the liaison with Human
Resource Services and Auditor Payroll Departments within the County.

FINANCING:

Funds are available in the 2019-2020 Approved Budget and will be included in future years’ requested budgets to cover the costs
resulting from these actions.

VISION 2026 GOAL:

The Salary Ordinance amendments meet the 10x goal pathways of Employment for All in support of our shared vision of a
Prosperous and Vibrant Economy.

Very truly yours,

(g

2CC022F934DA404 .
Joe Angelo, Director
Human Resource Services

G CAO
Auditor-Controller
County Counsel
Agency/Department Heads
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