
COUNTY OF ALAMEDA

ADDENDUM No. 2

to

RFQ No. 902560

for

Countywide Office Supplies


	This RFQ Addendum has been electronically issued to potential bidders via e-mail.  E-mail addresses used are those in the County’s Small Local Emerging Business (SLEB) Vendor Database or from other sources.  If you have registered or are certified as a SLEB, please ensure that the complete and accurate e-mail address is noted and kept updated in the SLEB Vendor Database.  This RFQ Addendum will also be posted on the GSA Contracting Opportunities website located at Alameda County Current Contracting Opportunities.





** BIDDERS MUST USE EXCEL BID FORM 
WHEN SUBMITTING BID RESPONSE**
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The following Sections have been modified or revised as shown below.  Changes made to the original RFQ document are in bold print and highlighted, and deletions made have a strike through.

Page 2 of the RFQ, the Calendar of Events, is revised as follows:  

CALENDAR OF EVENTS
REQUEST FOR QUOTATION No. 902560
COUNTYWIDE OFFICE SUPPLIES
	EVENT
	DATE/LOCATION

	Request Issued
	March 26, 2025

	Networking/Bidders Conference
	April 1, 2025 at 10:00 a.m. (Pacific)

TO ATTEND ONLINE:  
RFQ No. 902560 Bidders Conference 
Meeting ID: 226 807 012 545 
Passcode: rt9ry7Ht
Dial in by phone 
+1 415-915-3950,,715661492# United States, 
Phone conference ID: 715 661 492#

	Written Questions Due via Email:
thuy.truong@acgov.org
	April 2, 2025 by 5:00 p.m.

	List of Attendees
	April 3, 2025

	Questions & Answers Issued
	April 14, 2025

	Addendum No. 1 Issued [only if necessary to amend RFQ]
	April 14, 2025

	Addendum No. 2 Issued
	April 22, 2025

	Response Due and Submitted through EZSourcing Supplier Portal
	April 24, 2025 May 2, 2025 by 2:00 p.m.
Followed immediately by online Public Bid Opening which can be joined here:
RFQ No. 902560 Bid Opening 
Meeting ID: 226 807 012 545 
Passcode: rt9ry7Ht
Dial in by phone 
+1 415-915-3950,,715661492# United States, 
Phone conference ID: 715 661 492#

	Evaluation Period
	April 24, 2025 – May 22, 2025 May 2, 2025 – May 30, 2025

	Notice of Intent to Award Issued
	May 23, 2025 June 2, 2025

	General Services Agency Consideration Award Date
	May 30, 2025 June 9, 2025

	Contract Start Date
	July 1, 2025


NOTE:  All dates are tentative and subject to change.


Page 5 of the RFQ, Section A (INTENT), is revised as follows:  

A. INTENT
It is the intent of these specifications, terms, and conditions to describe countywide office supplies being requested by the County.
[bookmark: OLE_LINK3][bookmark: _Hlk87025635]The County intends to award an one (1) a three (3) year contract (with the option to renew for four [4] two [2] years) to the Bidder selected as the lowest responsive and responsible Bidder whose response meets the County's requirements.
The County of Alameda seeks competitive pricing, the best value, performance, convenient ordering, reliable delivery, sustainable products, packaging, and transportation practices for office supplies.

These specifications, terms, and conditions are to procure the most environmentally preferable products with equivalent or higher performance and at an equal or lower cost than traditional products.  Specific requirements from the County's Sustainability Program related to this RFQ are included in the appropriate sections.
Page 25 of the RFQ, Section J (TERM / TERMINATION / RENEWAL), Items 1 and 2, are revised as follows:  
1. The contract term, which may be awarded pursuant to this RFQ, will be one (1) year three (3) years.
2. By mutual agreement, any contract, which may be awarded pursuant to this RFQ, may be extended for an additional four (4) two (2) years.
Page 28 of the RFQ, Section M (PRICING), Item 9, is added as follows:
9.	Price Escalation/De-Escalation
a. Price adjustments may be permitted for changes in the Contractor’s cost of materials not to exceed a 3.5% cap per calendar year period.  No price increases will be authorized for 365 calendar days after the effective date of the contract.  Price escalation may be permitted only at the end of this period and each 365 days thereafter and only where verified to the satisfaction of the County.  However, “across the board” price decreases are subject to implementation at any time and shall be immediately conveyed to the County.
b. Contractor shall give not less than 30 days advance notice of any price increase to the County in writing.  Any approved price changes will be effective only at the beginning of the calendar month following the end of the full 30 day notification period.  The Contractor shall document the amount and proposed effective date of any general change in the price of materials.  Documentation must be provided with the Contractor’s request for increase which will: (1) verify that the requested price increase is general in scope and not applicable just to the County; and (2) verify the amount or percentage of increase which is being passed on to the Contractor by the Contractor’s suppliers.  Contractor must provide documentation on letterhead from the manufacturer/supplier/mill, signed by an official of the company verifying price increases.
c. The County will notify the using departments and Contractor in writing of the effective date of any increase which it approves.  However, the Contractor must fill all purchase orders received prior to the effective date of the price adjustment at the old contract price.
Page 9 of the Exhibit A - Bid Response Packet, is revised as follows:  
Instructions:  Bidder must use the County provided REVISED Excel Bid Form.
COST MUST BE SUBMITTED AS REQUESTED ON THE COUNTY PROVIDED REVISED EXCEL BID FORM.  NO ALTERATIONS OR CHANGES OF ANY KIND ARE PERMITTED.
Bid responses that do not comply may be rejected.
The cost quoted must include all taxes (excluding sales and use tax) and all other charges, including travel expenses.  The price quoted will be the maximum cost the County will pay for the term of any contract resulting from this RFQ.
Quantities listed on the REVISED Excel Bid Form are estimates only; they are not to be construed as a commitment of the County to purchase that quantity.  No minimum or maximum is guaranteed or implied. The cost quoted will be the price of the items identified, regardless of the quantity purchased.
[bookmark: _Hlk160806255]Bid pricing on all line items is required. If the services are to be provided to the County at no cost, enter "0" in the unit rate cell, do not leave the cell blank.  If there are any line items that are not priced, the bid may be considered a partial bid and disqualified.  Partial bids are not acceptable.
By submission through the Alameda County EZSourcing Supplier Portal, Bidder certifies to County that all representations, certifications, and statements made by Bidder, as set forth in each entry in the Alameda County EZSourcing Supplier Portal and attachments are true and correct and are made under penalty of perjury pursuant to the laws of California.
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