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COUNTY OF ALAMEDA

REQUEST FOR PRE-QUALIFICATION No. 901234
for

VENDOR PRE-QUALIFICATION FOR VARIOUS VEHICLES
Any Request for Quotation (RFQ) issued as a result of this Request for Pre-Qualification (RFPQ) will be issued electronically via e-mail.  Please immediately update the County Contact noted below of any e-mail address changes.  This RFPQ and any RFQ issued as a result of this RFPQ will be posted on the General Services Agency Current Contracting Opportunities website located at:  http://www.acgov.org/gsa_app/gsa/purchasing/bid_content/contractopportunities.jsp.  Please visit the website for further information regarding this project, or contact the person listed below.
                                                 Contact Person: Evelyn Benzon, Procurement & Contracts Specialist 


Phone Number: 
(510) 208-9622

E-mail Address:
 evelyn.benzon@acgov.org

CONTINUOUS FILING FOR RESPONSES 

There is no specific due date assigned to the Request for Pre-Qualification
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Alameda County is committed to reducing environmental impacts across our entire supply chain. 

If printing this document, please print only what you need, print double-sided, and use recycled-content paper.

A. INTENT

The intent of this Request for Pre-Qualification (RFPQ) is to search for pool of qualified vendors who are interested in providing various vehicles for the Alameda County Motor Vehicle Division. 
The County intends to release a Request for Quotation (RFQ) and award contracts to the bidder selected as the lowest cost responsible bidder whose response meets the County’s requirements.
Only vendors that has been pre-qualified and approved will be allowed to participate in the County’s vehicle bids and their pre-qualification status is valid for three (3) years.

The County of Alameda does not guarantee that a subsequent RFQ will be issued.  Should an RFQ be issued, the terms and conditions described in this RFPQ are not guaranteed to remain exactly the same.  

B. SCOPE

Alameda County is interested in purchasing newer model of various vehicles to replace the current fleet of vehicles.  These vehicles will be used on a daily basis to transport County officials and employees to various destinations to perform County business.  All vehicles shall be new and unused and delivered with the manufacturer’s standard warranty.
C. VENDOR PRE-QUALIFICATION CRITERIA

Vendor qualification criteria include the following:

1. Vendor shall be regularly and continuously engaged in the business of providing new vehicles  for at least three (3) years;
2. Vendor shall be a certified manufacturer or dealer; 
3. Vendor shall possess all permits, and licenses necessary to supply the vehicles and perform services as specified under this RFPQ; and
4. Vendor shall submit the pre-qualification documents as described in Exhibit A.
D. COUNTY PROVISIONS
1. Small Local Emerging Business Program:  The County is vitally interested in promoting the growth of small and emerging local businesses by means of increasing the participation of these businesses in the County’s purchase of goods and services.

As a result of the County’s commitment to advance the economic opportunities of these businesses, Bidders must meet the County’s Small and Emerging Locally Owned Business requirements in order to be considered for the contract award.  These requirements can be found online at:
http://acgov.org/auditor/sleb/overview.htm
For purposes of this bid, applicable industries include, but are not limited to, the following NAICS Code: 441110.
A small business is defined by the United States Small Business Administration (SBA) as having no more than the number of employees or average annual gross receipts over the last three (3) years required per SBA standards based on the small business’ approach NAICS code. 
An emerging business, as defined by the County, is one that has less than one-half (1/2) of the preceding amount and has been in business less than five (5) years.
2. First Source Program:  Information regarding the County’s First Source Program can be found online at:

 http://acgov.org/auditor/sleb/sourceprogram.htm.
E. COUNTY CONTACTS
Questions regarding this RFPQ must be submitted in writing to:

Evelyn Benzon, Procurement & Contracts Specialist 
Alameda County, GSA—Purchasing

1401 Lakeside Drive, Suite 907

Oakland, CA  94612

Phone:  (510) 208-9622
Fax: 510-208-9626

E-mail: evelyn.benzon@acgov.org
F. ESTIMATED CALENDAR OF EVENTS:

	Event
	Date/Location

	Request Issued
	April 7, 2014

	Written Questions Due
	Continuously

	Response Due
	Responses will be accepted continuously beginning April 7, 2014 until such time as this RFPQ is closed.


G. REQUEST FOR PRE-QUALIFIER RESPONSE FORMAT 

Alameda County GSA–Purchasing intends to issue an RFQ in order to establish a contract for the above-referenced service in the near future.  

1. Vendors that meet the Pre-Qualification Criteria and are interested in being included on the pool of pre-qualified vendor list to receive any subsequent bid documents (if issued), should send the pre-qualification packet between the hours of 8:00 a.m. and 4:30 pm  PST on the day of submission.  Pre-Qualification documents will be not be accepted after 4:30 p.m. on the day of the submission.
Pre-Qualification documents will be received only at the address shown below, and by the time indicated above.  Any pre-qualification documents received at a place other than the stated address, cannot be considered and will be returned to the bidder unopened.
Pre-Qualification documents are to be addressed and delivered as follows:

Vendor Pre-Qualification for Various Vehicles

RFPQ No. 901234

Alameda County, GSA–Purchasing

1401 Lakeside Drive, Suite 907 
Oakland, CA  94612

2. In addition, the County encourages any new vendors that are local to Alameda County to register and be added to the County SLEB database.  More information on how to register can be found on the County’s website at: http://acgov.org/auditor/sleb/newvendor.htm.
3. Both local and non-local can subscribe to any or all Contracting Opportunities Categories and/or Calendar of Events for automatic updates.  Subscribers will receive an e-mail announcing when the latest information has been updated on our website.  More information on how to 
 Subscribe can be found on the County’s website at: http://acgov.org/gsa/purchasing/esubscribe.htm.
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EXHIBIT A
PRE-QUALIFICATIONS RESPONSE PACKET

RFPQ No. 901234 – Vendor Pre-Qualification for Various Vehicles
To:
The County of Alameda
From:
     

(Official Name of Bidder)
· BIDDERS ARE TO SUBMIT ONE (1) ORIGINAL HARDCOPY BID (EXHIBIT A – PRE-QUALIFICATION RESPONSE PACKET), INCLUDING ADDITIONAL REQUIRED DOCUMENTATION), WITH ORIGINAL INK SIGNATURES, AND ONE (1) ELECTRONIC COPY OF THE RFPQ IN PDF (with OCR preferred).
· ALL PAGES OF THE RFPQ RESPONSE PACKET (EXHIBIT A) MUST BE SUBMITTED IN TOTAL WITH ALL REQUIRED DOCUMENTS ATTACHED THERETO; ALL INFORMATION REQUESTED MUST BE SUPPLIED; ANY PAGES OF EXHIBIT A (OR ITEMS THEREIN) NOT APPLICABLE TO THE BIDDER MUST STILL BE SUBMITTED AS PART OF A COMPLETE RESPONSE, WITH SUCH PAGES OR ITEMS CLEARLY MARKED “N/A”.
· BIDDERS SHALL NOT SUBMIT TO THE COUNTY A RE-TYPED, WORD-PROCESSED, OR OTHERWISE RECREATED VERSION OF EXHIBIT A – PRE-QUALIFICATION RESPONSE PACKET OR ANY OTHER COUNTY-PROVIDED DOCUMENT.
· BIDDERS THAT DO NOT COMPLY WITH THE REQUIREMENTS, AND/OR SUBMIT INCOMPLETE PACKAGES, SHALL BE REJECTED.
IF BIDDERS ARE MAKING ANY CLARIFICATIONS AND/OR AMENDMENTS, OR TAKING EXCEPTION TO POLICIES OF THIS RFPQ, INCLUDING THOSE TO THE COUNTY SLEB POLICY, THESE MUST BE SUBMITTED IN THE EXCEPTIONS, CLARIFICATIONS, AMENDMENTS SECTION OF THIS EXHIBIT A – PRE-QUALIFICATION RESPONSE PACKET IN ORDER FOR THE RESPONSE TO BE CONSIDERED COMPLETE.

BIDDER INFORMATION AND ACCEPTANCE

1. The undersigned declares that the Bid Documents, including, without limitation, the RFPQ and Exhibits have been read.

2. The undersigned is authorized, offers, and agrees to furnish the articles and/or services specified in accordance with the Specifications, Terms & Conditions of the Bid Documents of RFPQ No. 901234 – Vendor Pre-Qualification for Various Vehicles.
3. The undersigned has reviewed the pre-qualification Documents and fully understands the requirements in this pre-qualification including, but not limited to, the requirements under the County Provisions, and that each Bidder who is awarded a contract shall be, in fact, a prime Contractor, not a subcontractor, to County, and agrees that its pre-qualification, if accepted by County, will be the basis for the Bidder to enter into a contract with County in accordance with the intent of the Bid Documents.

4. The undersigned acknowledges receipt and acceptance of all addenda (if any). 
5. The undersigned agrees to the following terms, conditions, certifications, and requirements found on the County’s website: 
· Bid Protests / Appeals Process [http://www.acgov.org/gsa/departments/purchasing/policy/bidappeal.htm]

· Debarment / Suspension Policy
[http://www.acgov.org/gsa/departments/purchasing/policy/debar.htm] 

· Iran Contracting Act (ICA) of 2010
[http://www.acgov.org/gsa/departments/purchasing/policy/ica.htm] 

· General Environmental Requirements
[http://www.acgov.org/gsa/departments/purchasing/policy/environ.htm] 

· Small Local Emerging Business Program
[http://acgov.org/auditor/sleb/overview.htm]

· First Source
[http://acgov.org/auditor/sleb/sourceprogram.htm] 

· Online Contract Compliance System
[http://acgov.org/auditor/sleb/elation.htm] 

· General Requirements 

[http://www.acgov.org/gsa/departments/purchasing/policy/genreqs.htm] 

· Proprietary and Confidential Information
[http://www.acgov.org/gsa/departments/purchasing/policy/proprietary.htm] 

6. The undersigned acknowledges that Bidder will be in good standing in the State of California, with all the necessary licenses, permits, certifications, approvals, and authorizations necessary to perform all obligations in connection with this RFPQ and associated Bid Documents.

7. It is the responsibility of each bidder to be familiar with all of the specifications, terms and conditions and, if applicable, the site condition.  By the submission of a Bid, the Bidder certifies that if awarded a contract they will make no claim against the County based upon ignorance of conditions or misunderstanding of the specifications.

8. Patent indemnity:  Vendors who do business with the County shall hold the County of Alameda, its officers, agents and employees, harmless from liability of an nature or kind, including cost and expenses, for infringement or use of any patent, copyright or other proprietary right, secret process, patented or unpatented invention, article or appliance furnished or used in connection with the contract or purchase order.

9. Insurance certificates are not required at the time of submission.  However, by signing Exhibit A – Bid Response Packet, the Contractor agrees to meet the minimum insurance requirements stated in the RFPQ.  This documentation must be provided to the County, prior to award, and shall include an insurance certificate and additional insured certificate, naming the County of Alameda, which meets the minimum insurance requirements, as stated in the RFPQ. 
10. The undersigned acknowledges ONE of the following (please check only one box):


Bidder is not local to Alameda County and is ineligible for any bid preference; or
 
Bidder is a certified SLEB and is requesting 10% bid preference; (Bidder must check the first box and provide its SLEB Certification Number in the SLEB PARTNERING INFORMATION SHEET); or
 
Bidder is LOCAL to Alameda County and is requesting 5% bid preference, and has attached the following documentation to this Exhibit:

· Copy of a verifiable business license, issued by the County of Alameda or a City within the County; and
· Proof of six (6) months business residency, identifying the name of the vendor and the local address.  Utility bills, deed of trusts or lease agreements, etc., are acceptable verification documents to prove residency.

Official Name of Bidder:      



Street Address Line 1:      



Street Address Line 2:      



City:      

State:      

Zip Code:      


Webpage:      


Type of Entity / Organizational Structure (check one):



 Corporation

 Joint Venture


 Limited Liability Partnership

 Partnership


 Limited Liability Corporation

 Non-Profit / Church


 Other:      

Jurisdiction of Organization Structure:      



Date of Organization Structure:      

Federal Tax Identification Number:      

Primary Contact Information:

Name / Title:      

Telephone Number:      

Fax Number:      


E-mail Address:      

SIGNATURE: 

Name and Title of Signer:      

Dated this      

day of      

20     

REQUIRED DOCUMENTATION AND SUBMITTALS
All of the specific documentation listed below is required to be submitted with the Exhibit A – Pre-Qualification Response Packet in order for the pre-qualification to be deemed complete.  Bidders shall submit all documentation, in the order listed below and clearly label each section with the appropriate title (i.e. Letter of Transmittal, Key Personnel, etc.).

1.
Letter of Transmittal:  Responses shall include a description of Bidder’s capabilities and approach in providing the vehicles to the County, and provide a brief synopsis of the highlights of the company.  This synopsis should not exceed three (3) pages in length and should be easily understood.

2.
Exhibit A – Pre-Qualification Response Packet:  Every bidder must fill out and submit the complete Exhibit A –Pre-Qualification Response Packet.

(a)
Bidder Information and Acceptance:


(1)
Every Bidder must select one choice page 3 of Exhibit A and must fill out, submit a signed page 3 of Exhibit A. 

(b)
SLEB Partnering Information Sheet:


(1)
Every bidder must fill out and submit a signed SLEB Partnering Information Sheet, (found on page 7 of Exhibit A) indicating their SLEB certification status.  If bidder is not certified, the name, identification information, and goods/services to be provided by the named CERTIFIED SLEB partner(s) with whom the bidder will subcontract to meet the County SLEB participation requirement must be stated.  Any CERTIFIED SLEB subcontractor(s) named, the Exhibit must be signed by the CERTIFIED SLEB(s) according to the instructions.  All named SLEB subcontractor(s) must be certified by the time of bid submittal.

(d)
Exceptions, Clarifications, Amendments:  

(1) This shall include clarifications, exceptions and amendments, if any, to the RFPQ and associated Bid Documents, and shall be submitted with your bid response using the template on page 8 of this Exhibit A – Bid Response Packet.

(2) THE COUNTY IS UNDER NO OBLIGATION TO ACCEPT ANY EXCEPTIONS, AND SUCH EXCEPTIONS MAY BE A BASIS FOR BID DISQUALIFICATION.

3.
Key Personnel:  Responses shall include a complete list of all key personnel associated with the RFPQ.  This list must include all key personnel who will provide services/training to County staff and all key personnel who will provide maintenance and support services.  For each person on the list, the following information shall be included:


(a)
The person’s relationship with Bidder, including job title and years of employment with Bidder; 


(b)
The role that the person will play in connection with the RFPQ;

(c)
Address, telephone, fax numbers, and e-mail address; 


4.
Description of the Proposed Services:  Responses shall include a description of the services to be provided to the County including the type of vehicles.  
; 
SMALL LOCAL EMERGING BUSINESS (SLEB)

PARTNERING INFORMATION SHEET

RFPQ No. 901234 – Vendor Pre-Qualification for Various Vehicles
In order to meet the Small Local Emerging Business (SLEB) requirements of this RFPQ, all bidders must complete this form as required below.

Bidders not meeting the definition of a SLEB (http://acgov.org/auditor/sleb/overview.htm) are required to subcontract with a SLEB for at least twenty percent (20%) of the total estimated bid amount in order to be considered for contract award.  SLEB subcontractors must be independently owned and operated from the prime Contractor with no employees of either entity working for the other.  This form must be submitted for each business that bidders will work with, as evidence of a firm contractual commitment to meeting the SLEB participation goal. (Copy this form as needed.)

Bidders are encouraged to form a partnership with a SLEB that can participate directly with this contract.  One of the benefits of the partnership will be economic, but this partnership will also assist the SLEB to grow and build the capacity to eventually bid as a prime on their own.  

Once a contract has been awarded, bidders will not be able to substitute named subcontractors without prior written approval from the Auditor-Controller, Office of Contract Compliance (OCC).

County departments and the OCC will use the web-based Elation Systems to monitor contract compliance with the SLEB program (Elation Systems: http://www.elationsys.com/elationsys/index.htm).   

	  BIDDER IS A CERTIFIED SLEB (sign at bottom of page)

SLEB BIDDER Business Name:       

SLEB Certification #:      

     SLEB Certification Expiration Date:      

NAICS Codes Included in Certification:      



	  BIDDER IS NOT A CERTIFIED SLEB and will subcontract      % with the SLEB named below for the following goods/services:      

SLEB Subcontractor Business Name:       

SLEB Certification #:      

     SLEB Certification Expiration Date:      

SLEB Certification Status:    Small /    Emerging 

NAICS Codes Included in Certification:      

SLEB Subcontractor Principal Name:      

SLEB Subcontractor Principal Signature:  

Date:      



Upon award, prime Contractor and all SLEB subcontractors that receive contracts as a result of this bid process agree to register and use the secure web-based ELATION SYSTEMS. ELATION SYSTEMS will be used to submit SLEB subcontractor participation including, but not limited to, subcontractor contract amounts, payments made, and confirmation of payments received.
Bidder Printed Name/Title: ____________________________________________________________________________

Street Address: _____________________________________________City_____________State______ Zip Code______

Bidder Signature: 

Date:      
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EXCEPTIONS, CLARIFICATIONS, AMENDMENTS

RFPQ No. 901234 – Vendor Pre-Qualification for Various Vehicles
Bidder Name:      

List below requests for clarifications, exceptions and amendments, if any, to the RFPQ and associated Bid Documents, and submit with your response.

The County is under no obligation to accept any exceptions and such exceptions may be a basis for disqualification.

	Reference to:
	Description

	Page No.
	Section
	Item No.
	

	p. 23
	D
	1.c.
	Vendor takes exception to…

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


*Print additional pages as necessary
EXAMPLE
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