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**IMPORTANT NOTICE**

 ONLINE BIDDING PROCESS
· Responses must be submitted online through Alameda County Strategic Sourcing Supplier Portal.

· Alameda County will not accept submissions or documentation after the bid response due date.  Successful uploading of a document does not equal acceptance of the document by Alameda County. 
COUNTY OF ALAMEDA

REQUEST FOR PRE-QUALIFICATION No. 901364
for

MUNICIPAL BOND UNDERWRITING SERVICES
Any Request for Quotation (RFQ) issued as a result of this Request for Pre-Qualification (RFPQ) will be issued electronically via e-mail.  This RFPQ will be posted on the General Services Agency Current Contracting Opportunities website located at:  http://www.acgov.org/gsa_app/gsa/purchasing/bid_content/contractopportunities.jsp.  Please visit the website for further information regarding this project, or contact the person listed below.
Contact Person:  Evelyn Benzon, Procurement & Contracts Specialist
Phone Number:  (510) 208-9622
E-mail Address:  evelyn.benzon@acgov.org
RFPQ RESPONSE DUE

by

2:00 p.m.

on

September 1, 2015
Alameda County, GSA–Procurement & Support Services
Strategic Sourcing Supplier Portal
https://ezsourcing.acgov.org/psp/SS/SUPPLIER/ERP/h/?tab=DEFAULT 
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Alameda County is committed to reducing environmental impacts across our entire supply chain. 

If printing this document, please print only what you need, print double-sided, and use recycled-content paper.

A. INTENT

The intent of this Request for Pre-Qualification (RFPQ) is to establish a pool of qualified vendors to provide municipal bond underwriting services for future debt financing.
Only vendors in the pool will be allowed to participate in any future County’s underwriting bids and their pre-qualification status is valid for three (3) years.

The County of Alameda does not guarantee that a subsequent RFQ will be issued.  Should an RFQ be issued, the terms and conditions described in this RFPQ are not guaranteed to remain exactly the same.  

B. SCOPE

The County of Alameda is interested in securing the services from a selected pool of underwriter service firms for the purpose of assisting the Board of Supervisors, the County Administrator, Auditor-Controller, County Counsel, and other County partners, in meeting the County’s debt financing goals.

The selected pool of underwriting firms may be appointed to serve as underwriters for future debt financing and refunding opportunities on an as-needed basis over a three-year period.  The number of debt financings to be completed during this period cannot be determined, but could include a variety of capital projects and refunding’s or other transactions as the opportunities arise.

C. BACKGROUND
The County of Alameda was established in 1853 and is currently the 7th most populous County in California, with 14 incorporated cities and several unincorporated communities.  Alameda County has a population in excess of 1,500,000, and is one of the most ethnically diverse regions in the Bay Area.  The County has an approved budget of $2.7 billion for fiscal year 2015-16, and actively manages a debt portfolio comprised in part of certificates of participation, lease revenue, pension obligation and tax increment bonds, and commercial paper.   
D. VENDOR QUALIFICATION CRITERIA

1. Bidder and/or all key personnel assigned to the project shall be regularly and continuously engaged in the business of providing bond underwriting services particularly California municipal/local government issuer bonds.   
2. Bidder shall possess all permits, licenses and professional credentials necessary to perform services as specified under this RFPQ.
E. SPECIFIC REQUIREMENTS

Bidder must demonstrate the firm has the capacity to meet the range of responsibilities associated with underwriting municipal securities. With respect to specific financings, these responsibilities may include the following:
1. Advising and assisting the County in formulating and executing a debt-financing plan. Recommending a maturity schedule, redemption terms, call premiums, investment options and other structural aspects of the issue, which results in the most cost-effective and efficient financing structure;
2. Reviewing and assessing the available and projected cash flow from the underlying projects and other sources of revenue to support the proposed debt services on the bonds;

3. Assessing the optimal use of innovative products that may be of benefit to the County as related to these financings;
4. Obtaining the necessary credit enhancements, or structuring the issue without credit enhancement in a fashion that assures the maximum feasible investment grade rating on the bonds;

5. Participating in all activities associated with bond rating agency’s review process, including preparation of rating agency’s presentation materials, arrangements of rating meetings, and following up with regards to rating agency’s questions and issues;
6. Recommending a marketing plan that would result in the most favorable terms and cost of the financing. The plan should assess all relevant bond market conditions to recommend timing and pricing of the bond sale;

7. Assisting bond and underwriters’ counsel in the preparation of documentation for the financing. Reviewing and commenting on all relevant legal documents related to the County’s debt issuances, including but not limited to lease agreements, bond resolutions, indentures, and the arbitrage tax certificate. Assisting in the preparation of the Preliminary and Final Office Statements and distributing these documents to potential investors;
8. Marketing the bonds to institutional and retail customers, developing preliminary compensation, pricing, interest rate scales, and underwriting the bonds at mutually agreed upon pricing, and interest rate scale level;
9. If required, serve as the remarketing agent for bonds sold in a variable rate mode; and

10. Managing an underwriting syndicate selected by the County to market the debt obligations to investors (Senior or Co-Senior Managers Only).
F. EVALUATION CRITERIA

1. A panel will review responses and will develop a short list of the most qualified responders. The panel may choose to interview the most qualified responders; in the event that interviews are held, it will be mandatory for the lead representative of the respective organizations to attend. Only those individuals who will be directly involved in working with the County should attend any scheduled interviews.
2. All responses will be valid for a 180-day period from the due date of the RFPQ, and should be signed by an authorized official of the firm. A firm may withdraw its response by written request to the County.
3. The County reserves the right to reject any response. All responses become part of the County’s public record.
4. Response to this RFPQ will be evaluated according to the criteria listed below:

a. Specialized  experience  and  technical  competence  of  the  firm(s),  record  of  performance, strength of key personnel identified in the proposal;

b. Demonstration of the firm’s capacity to successfully underwrite the County’s tax-exempt and taxable debt, including the firm’s ability to distribute bonds both in California and nationally;
c. The firm’s capital structure including total capital, equity capital, and uncommitted excess capital and how the firm has used that capital to support the sale and market distribution of municipal bonds;
d. Knowledge and understanding of local environment and a local presence for working with County staff; and

e. Organization, presentation and content of the proposal. The County reserves the right to:

(1) Request additional information from any firm prior to its selection;

(2) Select firms that will best meet the County’s needs; and

f. Consider information about any firm from other sources in addition to the information submitted by the firm.

G. COUNTY PROVISIONS
1. Small Local Emerging Business Program:  The County is vitally interested in promoting the growth of small and emerging local businesses by means of increasing the participation of these businesses in the County’s purchase of goods and services.

As a result of the County’s commitment to advance the economic opportunities of these businesses, Bidders must meet the County’s Small and Emerging Locally Owned Business requirements in order to be considered for the contract award.  These requirements can be found online at: 
http://acgov.org/auditor/sleb/overview.htm
For purposes of this bid, applicable industries include, but are not limited to, the following NAICS Code(s): 523110.  
A small business is defined by the United States Small Business Administration (SBA) as having no more than the number of employees or average annual gross receipts over the last three (3) years required per SBA standards based on the small business's appropriate NAICS code.

An emerging business is defined by the County as having either annual gross receipts of less than one-half (1/2) that of a small business OR having less than one-half (1/2) the number of employees AND that has been in business less than five (5) years.
H. COUNTY CONTACTS
Questions regarding this RFPQ must be submitted in writing by August 18, 2015 to Evelyn Benzon, evelyn.benzon@acgov.org.   The County will answer answers the question thru an addendum and will be posted in the County’s website.
I. ESTIMATED CALENDAR OF EVENTS:

	
Event
	
Date

	Request for Pre-Qualification (RFPQ) Issued
	August 12, 2015

	RFPQ Response Due
	September 1, 2015

	Board Award Date
	September 29, 2015

	Pool Start Date
	October 1, 2015


Note:
Dates indicated are approximate.

J. EVALUATION CRITERIA / SELECTION CRITERIA
All responses will be evaluated by a County Selection Committee (CSC).  The County Selection Committee may be composed of County staff and other parties that may have expertise or experience in Municipal Underwriting Services. The CSC will score and recommend the prequalified Contractor in accordance with the evaluation criteria set forth in this RFPQ.  
At the time services are required, the panel will interview the most qualified responders: it will be mandatory for the lead representative of the respective organizations to attend. Only those individuals who will be directly involved in working with the County should attend any scheduled interviews.

All contact during the evaluation phase shall be through the GSA–Procurement & Support Services department only.  Bidders shall neither contact nor lobby evaluators during the evaluation process.  Attempts by Bidder to contact and/or influence members of the CSC may result in disqualification of Bidder. 

The CSC will evaluate each responses meeting the qualification requirements set forth in this RFPQ.  Bidders should bear in mind that any responses that is unrealistic in terms of the technical or schedule commitments, will be deemed reflective of an inherent lack of technical competence or indicative of a failure to comprehend the complexity and risk of the County’s requirements as set forth in this RFPQ.

Each of the Evaluation Criteria below will be used in ranking and determining the quality of bidders’ responses.  Responses will be evaluated according to each Evaluation Criteria, and scored on the zero to five-point scale outlined below.  The scores for all Evaluation Criteria will then be added, according to their assigned weight (below), to arrive at a weighted score for each responses.  A response with a high weighted total will be deemed of higher quality than a proposal with a lesser-weighted total.  The final maximum score for any project is five hundred fifty (550) points including the possible fifty (50) points for local and small, local and emerging, or local preference points (maximum 10% of final score). 

The bidders receiving the highest scores and with at least 350 points will be pre-qualified.  Only the bidders meeting the criteria will be pre-qualified.  All other bidders will be deemed eliminated from the process.  All bidders will be notified of the prequalified list of participants.
The zero to five-point scale range is defined as follows:

	0
	Not Acceptable
	Non-responsive, fails to meet RFPQ specification.  The approach has no probability of success.  If a mandatory requirement this score will result in disqualification of proposal.

	1
	Poor
	Below average, falls short of expectations, is substandard to that which is the average or expected norm, has a low probability of success in achieving objectives per RFPQ.

	2
	Fair
	Has a reasonable probability of success, however, some objectives may not be met.

	3
	Average
	Acceptable, achieves all objectives in a reasonable fashion per RFPQ specification.  This will be the baseline score for each item with adjustments based on interpretation of proposal by Evaluation Committee members.  

	4
	Above Average / Good
	Very good probability of success, better than that which is average or expected as the norm.  Achieves all objectives per RFP requirements and expectations.

	5
	Excellent / Exceptional
	Exceeds expectations, very innovative, clearly superior to that which is average or expected as the norm.  Excellent probability of success and in achieving all objectives and meeting RFPQ specification.


The Evaluation Criteria and their respective weights are as follows:

	
	Evaluation Criteria
	Weight

	A. 
	Completeness of Response:

Responses to this RFPQ must be complete.  Responses that do not include the prequalification content requirements identified within this RFPQ and subsequent Addenda and do not address each of the items listed below will be considered incomplete, be rated a Fail in the Evaluation Criteria and will receive no further consideration.  

Responses that are rated a Fail and are not considered may be picked up at the delivery location within 14 calendar days of contract award and/or the completion of the competitive process. 
	Pass/Fail

	
	Debarment and Suspension:

Bidders, its principal and named subcontractors are not identified on the list of Federally debarred, suspended or other excluded parties located at www.sam.gov.
	Pass/Fail

	B. 
	Firm Qualifications and Relevant Experience:

Prequalification documents will be evaluated against the RFPQ specifications and the following:

1. Specialized experience and technical competence of the firms;

2. Records of performance;
3. Demonstration of the firm’s capacity to successfully underwrite the County’s tax-exempt and taxable debt, including the firm’s ability to distribute bonds both in California and nationally;

4. The firm’s capital structure including total capital, equity capital, and uncommitted excess capital and how the firm has used that capital to support the sale and market distribution of municipal bonds;

5. The firm’s capital structure including total capital, equity capital, and uncommitted excess capital and how the firm has used that capital to support the sale and market distribution of municipal bonds;

6. Knowledge and understanding of local environment and a local presence for working with County staff;
	25 Points

	C. 
	Staff Qualifications

Prequalification documents will be evaluated against the RFPQ specifications and the following:

Strength of Key personnel identified in the proposal
	20 Points

	D. 
	Understanding of the Project:

1. Prequalification documents will be evaluated against the RFPQ specifications and the availability of team to work with County staff;

2. Knowledge and understanding of local environment and a local presence for working with County staff.
	25 Points

	E. 
	Overall Prequalification documents
Organization, presentation and content of the responses
	15 Points

	F. 
	References  
	15 Points

	SMALL LOCAL EMERGING BUSINESS PREFERENCE

	Local Preference:  Points equaling five percent (5%) of bidder’s total score, for the above Evaluation Criteria, will be added.  This will be the bidder’s final score for purposes of award evaluation.
	Five Percent (5%)

	Small and Local or Emerging and Local Preference:  Points equaling five percent (5%) of bidder’s total score, for the above Evaluation Criteria, will be added.  This will be the bidder’s final score for purposes of award evaluation.
	Five Percent (5%)


K. REQUEST FOR PRE-QUALIFICATIONS RESPONSE FORMAT 

1. Responses are to be straightforward, clear, concise and specific to the information requested.

2. All responses will be valid for a 180-day period from the due date of the RFPQ, and should be signed by an authorized official of the firm. A firm may withdraw its response by written request to the County.
3. The County reserves the right to reject any response. All responses become part of the County’s public record.
4. Responses, in whole or in part, are NOT to be marked confidential or proprietary.  County may refuse to consider any bid response or part thereof so marked.  Responses submitted in response to this RFPQ may be subject to public disclosure.  County shall not be liable in any way for disclosure of any such records.  Please refer to the County’s website at: http://www.acgov.org/gsa/departments/purchasing/policy/proprietary.htm for more information regarding Proprietary and Confidential Information policies.
5. Introductory Section
This section should consist of a letter of introduction signed by an officer of the firm and an executive summary which highlights the firm’s key qualifications.

6. Firm Qualifications
This section should include the following:
a. The address and telephone number of the office which will staff this engagement.
b. The name of the firm’s representative designated as the day-to-day contact person.
c. A brief description of the firm’s underwriting practice as related to public finance.
d. A description of the firm’s experience serving as underwriter for obligations issued by local California issuers, the State of California, and issuers outside of California, since January 1, 2012.  Provide in an appendix the name of the issuer, the name of the issue, the sale date, the size of the issue, the type of the issue, the method of sale, and the firm’s role in the transaction. 
e. For those issues where the firm was acting as Senior or Co-Senior Manager, please also specify:

(1) Rating(s)

(2) Bond Insurance Provider (if any)

(3) Gross Spread Components

(4) Percentage of the Issue Sold by Your Firm
(5) Member of the Firm with Primary Responsibility for this Assignment

f. A description of the firm’s ability to prepare detailed quantitative analyses of alternative structuring options and to develop and structure innovative financial structures and products that will add value to the bond issues contemplated by the County.

g. A description of the firm’s ownership and capital structure; total number of employees in various categories (e.g., managerial, professional and clerical); principal place of business and location of other offices. Identify the amount of the firm’s net capital committed to support municipal bond underwriting and identify the maximum size of a long-term, tax-exempt bond issue the firm would be willing to underwrite, under applicable securities laws, given the firm’s current capital position.

h. A discussion of the firm’s institutional and retail marketing, distribution, and remarketing capabilities both nationally and in California. Identify how many full-time employees are dedicated to the sales and trading of municipal securities, and the firm’s average trading volume in California municipal bonds. Describe how your firm would assist the County in improving its image with the municipal investor community in order to assure the widest distribution of its bonds at the lowest interest rate possible.

7. Staff Qualifications

The qualifications, expertise and availability of the individuals assigned to a project are exceedingly important to the County, and will influence the County’s choice of municipal bond underwriting advisors for the pool. Please be specific in addressing these items:
a. Identify the members of the professional team, including specific areas of expertise of each as related to different types of financing structures, whether team members specified will be serving in a primary or support capacity, and the availability of identified team members to work on County projects.

b. Provide a brief resume for each team member which should include any relevant California county public finance experience and qualifications.
8. Compensation
The County plans to pay fees contingent upon completion of specific financing transactions on a per project basis. Please provide a proposed fee schedule by type of financing (e.g., revenue bonds; lease financings; general obligation bonds).

9. Conflict of Interest and Pending Litigation:  
Please address the following as part of your response: 
a. Are there any arrangements, formal or informal, that the firm has with any other unrelated individuals or entities with regards to the sharing of any compensation, fees or profits received from or in relation to, acting as an underwriter for the County?  If so, provide a copy of any contract relating to the arrangement and the manner in which compensation or fees would be shared.
b. Will the selection of your firm result in any current or potential conflicts of interest? If so, your firm’s response must specify the party with which the conflict exists or might arise, the nature of the conflict, and whether your firm would step aside or resign from the engagement or representation creating the conflict.
c. Please identify fully the extent to which your firm or individual partners or employees are the subject of any ongoing municipal securities investigation, are a party to any municipal securities litigation or arbitration or are the subject of a subpoena in connection with a municipal securities investigation. In addition, include any such investigations which concluded in an enforcement or disciplinary action ordered or imposed in the last three years.
10. References
Please provide, on the form below, the names, addresses and telephone numbers for three (3) issuers with whom you have worked over the years, and who are able to attest to your firm’s expertise, quality of work, and the service provided. California county references are preferred.

11. Small Local Emerging Business (SLEB)

Please indicate how you propose to work with the County to support the involvement of SLEB firms in future financings.

12. SLEB Partnering Information Sheet:
Every bidder must fill out and submit a signed SLEB Partnering Information Sheet, (found on page 19 of RFPQ indicating their SLEB certification status.  If bidder is not certified, the name, identification information, and goods/services to be provided by the named CERTIFIED SLEB partner(s) with whom the bidder will subcontract to meet the County SLEB participation requirement must be stated.  Any CERTIFIED SLEB subcontractor(s) named, the Exhibit must be signed by the CERTIFIED SLEB(s) according to the instructions.  All named SLEB subcontractor(s) must be certified by the time of bid submittal.

13. Exceptions, Clarifications, Amendments:  
(1) This shall include clarifications, exceptions and amendments, if any, to the RFPQ and associated Bid Documents, and shall be submitted with your bid response using the template on page 20 of this RFPQ.
(2) THE COUNTY IS UNDER NO OBLIGATION TO ACCEPT ANY EXCEPTIONS, AND SUCH EXCEPTIONS MAY BE A BASIS FOR NON ACCEPTANCE OF THE PREQUALIFICATION DOCUMENTS
L. SUBMISSION INSTRUCTIONS 

1. All responses must be completed and successfully uploaded through Alameda County Strategic Sourcing Supplier Portal BY 2:00 p.m. on the due date specified in the Calendar of Events.  Technical difficulties in downloading/submitting documents through the Alameda County Strategic Sourcing Supplier Portal shall not extend the due date and time.
2. Bidders must also submit an attached electronic copy of their proposal.  The electronic copy must be in a single file (PDF with OCR preferred), including additional required documentation.  
3. No email (electronic) or facsimile bids will be considered.
4. All costs required for the preparation and submission of a bid shall be borne by Bidder. 
5. Only one prequalification response will be accepted from any one person, partnership, corporation, or other entity; however, several alternatives may be included in one response.  For purposes of this requirement, “partnership” shall mean, and is limited to, a legal partnership formed under one or more of the provisions of the California or other state’s Corporations Code or an equivalent statute.
6. Responses are limited to not more than 20 pages including the letter of introduction and attachments.
M. BIDDER INFORMATION AND ACCEPTANCE

1. The undersigned declares that the Documents, including, without limitation, the RFPQ, and Exhibits have been read.

2. The undersigned is authorized, offers, and agrees to furnish services specified in accordance with the Specifications, Terms & Conditions of the Documents of RFPQ No. 901364 – Municipal Bond Underwriting Services.
3. The undersigned has reviewed the RFPQ Documents and fully understands the requirements in this Response including, but not limited to, the requirements under the County Provisions, and that each Bidder who is awarded a contract shall be, in fact, a prime Contractor, not a subcontractor, to County, and agrees that its Response, if accepted by County, will be the basis for the Bidder to enter into a contract with County in accordance with the intent of the Documents.

4. The undersigned acknowledges receipt and acceptance of all addenda.

5. The undersigned agrees to the following terms, conditions, certifications, and requirements found on the County’s website:   
· Bid Protests / Appeals Process [http://www.acgov.org/gsa/departments/purchasing/policy/bidappeal.htm]

· Debarment / Suspension Policy
[http://www.acgov.org/gsa/departments/purchasing/policy/debar.htm] 

· Iran Contracting Act (ICA) of 2010
[http://www.acgov.org/gsa/departments/purchasing/policy/ica.htm] 

· Small Local Emerging Business Program
[http://acgov.org/auditor/sleb/overview.htm]

· First Source
[http://acgov.org/auditor/sleb/sourceprogram.htm] 

· Online Contract Compliance System
[http://acgov.org/auditor/sleb/elation.htm] 

· General Requirements 

[http://www.acgov.org/gsa/departments/purchasing/policy/genreqs.htm] 

· Proprietary and Confidential Information
[http://www.acgov.org/gsa/departments/purchasing/policy/proprietary.htm] 

6. The undersigned acknowledges that Bidder will be in good standing in the State of California, with all the necessary licenses, permits, certifications, approvals, and authorizations necessary to perform all obligations in connection with this RFPQ and associated Bid Documents.

7. It is the responsibility of each bidder to be familiar with all of the specifications, terms and conditions.  By the submission of a response, the Bidder certifies that if awarded a contract they will make no claim against the County based upon ignorance of conditions or misunderstanding of the specifications.

8. Patent indemnity:  Vendors who do business with the County shall hold the County of Alameda, its officers, agents and employees, harmless from liability of an nature or kind, including cost and expenses, for infringement or use of any patent, copyright or other proprietary right, secret process, patented or unpatented invention, article or appliance furnished or used in connection with the contract or purchase order.

9. Insurance certificates are not required at the time of submission.  However, by submitting a proposal, the Contractor agrees to meet the minimum insurance requirements stated in the RFPQ.  This documentation must be provided to the County, prior to award, and shall include an insurance certificate and additional insured certificate, naming the County of Alameda, which meets the minimum insurance requirements, as stated in the RFPQ.
Official Name of Bidder:      



Street Address Line 1:      



Street Address Line 2:      



City:      

State:      

Zip Code:      


Webpage:      


Type of Entity / Organizational Structure (check one):



 Corporation

 Joint Venture


 Limited Liability Partnership

 Partnership


 Limited Liability Corporation

 Non-Profit / Church


 Other:      

Jurisdiction of Organization Structure:      



Date of Organization Structure:      

Federal Tax Identification Number:      

Primary Contact Information:

Name / Title:      

Telephone Number:      

Fax Number:      


E-mail Address:      

SIGNATURE: 

Name and Title of Signer:      

Dated this      

day of      

20     

REFERENCES

RFPQ No. 901364– MUNICIPAL BOND UNDERWRITING SERVICES
Bidder Name:      

	Company Name:      
	Contact Person:      

	Address:      
	Telephone Number:      

	City, State, Zip:      
	E-mail Address:      

	Services Provided / Date(s) of Service:      


	Company Name:      
	Contact Person:      

	Address:      
	Telephone Number:      

	City, State, Zip:      
	E-mail Address:      

	Services Provided / Date(s) of Service:      


	Company Name:      
	Contact Person:      

	Address:      
	Telephone Number:      

	City, State, Zip:      
	E-mail Address:      

	Services Provided / Date(s) of Service:      


[image: image1.jpg]COUNTY OF ALAMEDA MINIMUM INSURANCE REQUIREMENTS

Without limiting any other obligation or liability under this Agreement, the Contractor, at its sole cost and expense, shall secure and keep in force
during the entire term of the Agreement or longer, as may be spedfied below, the following minimum insurance coverage, limits and

endorsements:
TYPE OF INSURANCE COVERAGES MINIMUM LIMITS
A Commercial General Liability $1,000,000 per occurrence (CSL)
Premises Liability; Products and Completed Operations; Contractual Bodily Injury and Property Damage
Liability, Personal Injury and Advertising Liability
B Commercial or Business Automobile Liability $1,000,000 per occurrence (CSL)

All owned vehicles, hired or leased vehicles, non-owned, borrowed and Any Auto

permissive uses. Personal Automobile Liability is acceptable for Bodily Injury and Property Damage

individual contractors with no transportation or hauling related activities

o] Workers’ Compensation (WC) and Employers Liability (EL) WC: Statutory Limits
Required for all contractors with employees EL: $1,000,000 per accident for bodily injury or disease
D Endorsements and Conditions:

1. ADDITIONAL INSURED: All insurance required above with the exception of Commercial or Business Automobile Liability,
Workers’ Compensation and Employers Liability, shall be endorsed to name as additional insured: County of Alameda, its Board
of Supervisors, the individual members thereof, and all County officers, agents, employees, volunteers, and representatives.
The Additional Insured endorsement shall be at least as broad as ISO Form Number CG 20 38 04 13.

2. DURATION OF COVERAGE: All required insurance shall be maintained during the entire term of the Agreement. In addition,
Insurance policies and coverage(s) written on a claims-made basis shall be maintained during the entire term of the Agreement
and until 3 years following the later of termination of the Agreement and acceptance of all work provided under the Agreement,
with the retroactive date of said insurance (as may be applicable) concurrent with the commencement of activities pursuant to
this Agreement.

3. REDUCTION OR LIMIT OF OBLIGATION: All insurance policies, including excess and umbrella insurance policies, shall
include an endorsement and be primary and non-contributory and will not seek contribution from any other insurance (or self-
insurance) available to the County. The primary and non-contributory endorsement shall be at least as broad as ISO Form 20 01
04 13. Pursuant to the provisions of this Agreement insurance effected or procured by the Contractor shall not reduce or limit
Contractor’s contractual obligation to indemnify and defend the Indemnified Parties.

4. INSURER FINANCIAL RATING: Insurance shall be maintained through an insurer with a A.M. Best Rating of no less than A:VIIl
or equivalent, shall be admitted to the State of California unless otherwise waived by Risk Management, and with deductible
amounts acceptable to the County. Acceptance of Contractor’s insurance by County shall not relieve or decrease the liability of
Contractor hereunder. Any deductible or self-insured retention amount or other similar obligation under the policies shall be the
sole responsibility of the Contractor.

5. SUBCONTRACTORS: Contractor shall include all subcontractors as an insured (covered party) under its policies or shall verify
that the subcontractor, under its own policies and endorsements, has complied with the insurance requirements in this
Agreement, including this Exhibit. The additional Insured endorsement shall be at least as broad as ISO Form Number CG 20
3804 13.

6. JOINT VENTURES: If Contractor is an association, partnership or other joint business venture, required insurance shall be
provided by one of the following methods:

—  Separate insurance policies issued for each individual entity, with each entity included as a “Named Insured” (covered
party), or at minimum named as an “Additional Insured” on the other’s policies. Coverage shall be at least as broad as in the
ISO Forms named above.

— Joint insurance program with the association, partnership or other joint business venture included as a “Named Insured”.

7. CANCELLATION OF INSURANCE: All insurance shall be required to provide thirty (30) days advance written notice to the
County of cancellation.

8. CERTIFICATE OF INSURANCE: Before commencing operations under this Agreement, Contractor shall provide Certificate(s)
of Insurance and applicable insurance endorsements, in form and satisfactory to County, evidencing that all required insurance
coverage is in effect. The County reserves the rights to require the Contractor to provide complete, certified copies of all
required insurance policies. The required certificate(s) and endorsements must be sent as set forth in the Notices provision

Certificate C-1 Page 10f1 Form 2001-1 (Rev. 02/26/14)





SMALL LOCAL EMERGING BUSINESS (SLEB)

PARTNERING INFORMATION SHEET

RFPQ No. 901364– MUNICIPAL BOND UNDERWRITING SERVICES
In order to meet the Small Local Emerging Business (SLEB) requirements of this RFPQ, all bidders must complete this form as required below.

Bidders not meeting the definition of a SLEB (http://acgov.org/auditor/sleb/overview.htm) are required to subcontract with a SLEB for at least twenty percent (20%) of the total estimated bid amount in order to be considered for contract award.  SLEB subcontractors must be independently owned and operated from the prime Contractor with no employees of either entity working for the other.  This form must be submitted for each business that bidders will work with, as evidence of a firm contractual commitment to meeting the SLEB participation goal. (Copy this form as needed.)

Bidders are encouraged to form a partnership with a SLEB that can participate directly with this contract.  One of the benefits of the partnership will be economic, but this partnership will also assist the SLEB to grow and build the capacity to eventually bid as a prime on their own.  

Once a contract has been awarded, bidders will not be able to substitute named subcontractors without prior written approval from the Auditor-Controller, Office of Contract Compliance (OCC).

County departments and the OCC will use the web-based Elation Systems to monitor contract compliance with the SLEB program (Elation Systems: http://www.elationsys.com/elationsys/).   

	 FORMCHECKBOX 
  BIDDER IS A CERTIFIED SLEB (sign at bottom of page)

SLEB BIDDER Business Name:       

SLEB Certification #:      

     SLEB Certification Expiration Date:      

NAICS Codes Included in Certification:      



	 FORMCHECKBOX 
  BIDDER IS NOT A CERTIFIED SLEB and will subcontract      % with the SLEB named below for the following goods/services:      

SLEB Subcontractor Business Name:       

SLEB Certification #:      

     SLEB Certification Expiration Date:      

SLEB Certification Status:   FORMCHECKBOX 
  Small /   FORMCHECKBOX 
  Emerging 

NAICS Codes Included in Certification:      

SLEB Subcontractor Principal Name:      

SLEB Subcontractor Principal Signature:  

Date:      



Upon award, prime Contractor and all SLEB subcontractors that receive contracts as a result of this bid process agree to register and use the secure web-based ELATION SYSTEMS. ELATION SYSTEMS will be used to submit SLEB subcontractor participation including, but not limited to, subcontractor contract amounts, payments made, and confirmation of payments received.
Bidder Printed Name/Title: ____________________________________________________________________________

Street Address: _____________________________________________City_____________State______ Zip Code______

Bidder Signature: 

Date:      


EXCEPTIONS, CLARIFICATIONS, AMENDMENTS

RFPQ No. 901364– MUNICIPAL BOND UNDERWRITING SERVICES
Bidder Name:      

List below requests for clarifications, exceptions and amendments, if any, to the RFPQ and associated Bid Documents, and submit with your bid response.

The County is under no obligation to accept any exceptions and such exceptions may be a basis for bid disqualification.

	Reference to:
	Description

	Page No.
	Section
	Item No.
	

	p. 23
	D
	1.c.
	Vendor takes exception to…

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


*Print additional pages as necessary

Vendor Pre-qualification CHECK LIST 

RFPQ No. 901364
MUNICIPAL BOND UNDERWRITING SERVICES
	
	Description
	Yes
	No

	
	BIDDER QUALIFICATION CHECKLIST
	

	
	  BIDDER QUALIFICATIONS
	

	1a.
	Bidder and/or key personnel assigned to the project is regularly and continuously engaged in business of providing underwriting services particularly California municipal/local government issuer bonds.  
	
	

	1c.
	Bidder possess all permits, licenses and professional credentials necessary to perform services as specified under this RFPQ.
	
	

	
	FIRM QUALIFICATIONS
	

	2a.
	Address and telephone number of the office that will staff the engagement
	
	

	2b.
	Brief description of the firm’s underwriting practice in areas related to public finance
	
	

	2c.
	Specific background and experience providing advisory services to clients whose profiles are similar to the County.
	
	

	2d.
	Description of the firm’s experience serving as underwriter for obligations issued by local California issuers, the State of California, and issuers outside of California, since January 1, 2012.  Provide in an appendix the name of the issuer, the name of the issue, the sale date, the size of the issue, the type of the issue, the method of sale, and the firm’s role in the transaction.
	
	

	2e.
	For those issues where the firm was acting as Senior or Co-Senior Manager, please also specify:

(1)
Rating(s)

(2)
Bond Insurance Provider (if any)

(3)
Gross Spread Components

(4)
Percentage of the Issue Sold by Your Firm

(5)
Member of the Firm with Primary Responsibility for this Assignment
	
	

	2f.
	A description of the firm’s ability to prepare detailed quantitative analyses of alternative structuring options and to develop and structure innovative financial structures and products that will add value to the bond issues contemplated by the County.
	
	

	2g.
	A description of the firm’s ownership and capital structure; total number of employees in various categories (e.g., managerial, professional and clerical); principal place of business and location of other offices. Identify the amount of the firm’s net capital committed to support municipal bond underwriting and identify the maximum size of a long-term, tax-exempt bond issue the firm would be willing to underwrite, under applicable securities laws, given the firm’s current capital position.
	
	

	2h.
	A discussion of the firm’s institutional and retail marketing, distribution, and remarketing capabilities both nationally and in California. Identify how many full-time employees are dedicated to the sales and trading of municipal securities, and the firm’s average trading volume in California municipal bonds. Describe how your firm would assist the County in improving their its image with the municipal investor community in order to assure the widest distribution of their its bonds at the lowest interest rate possible.
	
	

	
	STAFF QUALIFICATIONS
	

	3a. 
	Members of the professional team, including specific areas of expertise of each as related to different types of financing structures, whether team members specified will be serving in a primary or support capacity, and the availability of identified team members to work on County projects. Provide a brief resume for each team member which should include any relevant California county public finance experience and qualifications.
	
	

	
	COMPENSATION
	

	4a.
	The County plans to pay fees contingent upon completion of specific financing transactions on a per project basis. Provide a proposed fee schedule by type of financing (e.g., revenue bonds; lease financings; general obligation bonds).
	
	

	
	CONFLICT OF INEREST AND PENDING LITIGATIONS
	

	
	Are the questions on page 13-14 has been addressed in your proposal?
	
	

	
	REFERENCES
	

	5a.
	Please provide, on the forms below, the names, addresses and telephone numbers for three (3) issuers with whom you have worked over the years, and who are able to attest to your firm’s expertise, quality of work, and the service provided. California county references are preferred.
	
	

	
	SMALL LOCAL EMERGING BUSINESS (SLEB)
	

	6a.
	Please indicate how you propose to work with the County to support the involvement of SLEB firms in future financings.
	
	



EXAMPLE








