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COUNTY OF ALAMEDA

REQUEST FOR QUOTATION No. 901695
WINDOW BLINDS CLEANING SERVICES
For complete and updated information regarding this project, please visit the County’s website for Current Contracting Opportunities or contact the following County representative:

Thuy Truong 

Procurement & Contracts Specialist

(510) 208-9643
thuy.truong@acgov.org
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Alameda County is committed to reducing environmental impacts across our entire supply chain. 

If printing this document, please print only what you need, print double-sided, and use recycled-content paper.

CALENDAR OF EVENTS

REQUEST FOR QUOTATION NO. 901695
<WINDOW BLINDS CLEANING SERVICES
	EVENT
	DATE/LOCATION

	RFQ Issued
	June 22, 2018

	Questions Due
	July 2, 2018 by 5:00 p.m.

	Networking/Bidders Conference
	July 2, 2018 @ 1:00 p.m.

GSA-Procurement

Room 201, 2nd Floor

1401 Lakeside Drive

Oakland, CA 94612

TO ATTEND ONLINE:  http://gsaalamedacounty.adobeconnect.com/admin/show-event-catalog

	List of Attendees/Vendors Issued
	July 5, 2018

	Q&A Issued [only if applicable]
	July 12, 2018

	Addendum Issued [only if applicable]
	July 12, 2018

	Response Due
EZSourcing Supplier Portal
	July 30, 2018 by 2:00 p.m.
https://ezsourcing.acgov.org

	Evaluation Period
	July 30, 2018 – August 13, 2018

	Notice of Award/Non Award Issued
	August 27, 2018

	Contract Start Date
	October 1, 2018


NOTE:  All dates are tentative and subject to change.

	Alameda County Vendor Outreach 

	Wednesday, June 27, 2018

12:30 p.m. – 1:30 p.m.

Alameda County Public Health 

Creekside Plaza Building

Oakland Conference Room

1100 San Leandro Boulevard

San Leandro, CA 94577
	COME MEET ALAMEDA COUNTY’S 
PROCUREMENT TEAM!

This is a public event where vendors can speak with GSA professionals, get to know them, and learn more about contracting opportunities with the County.


COUNTY OF ALAMEDA

REQUEST FOR QUOTATION No. 901695

SPECIFICATIONS, TERMS & CONDITIONS


for

Window Blinds Cleaning Services
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I. STATEMENT OF WORK
A. INTENT

It is the intent of these specifications, terms, and conditions to describe window blinds cleaning services being requested by The General Services Agency-Building Maintenance Department (GSA-BMD).
The County intends to award a three-year contract (with option to renew) to the bidder(s) selected as the lowest responsible bidder whose response meets the County’s requirements.

It is the intent of these specifications, terms, and conditions to procure the most environmentally preferable products with equivalent or higher performance and at equal or lower cost than traditional products.  Specific requirements from the County’s Sustainability Program that are related to this Bid are included in the appropriate Bid sections.

B. BACKGROUND

The General Services Agency-Building Maintenance Department (GSA-BMD) provides the maintenance and operation services for over 166 County-owned and leased facilities, approximately 6.7 million square feet of building space.  These buildings include offices, courts, detention facilities, veterans’ buildings, clinical buildings, firing ranges, parking structures, and training facilities.
The windows in County buildings are, in general, equipped with window blinds.  Occasionally, blinds must be cleaned due to wear and tear or remodeling.  The County requires a vendor who can provide window blinds cleaning services on a variety of types of window blinds at County facilities upon request.  Window blind types include but are not limited to those made of metal, plastic, and wood materials.

The window blinds cleaning services must utilize ultrasonic cleaning technology that involves the use of high-frequency sound waves to remove a variety of contaminants from parts immersed in aqueous media.  

C. BIDDER QUALIFICATIONS
1. BIDDER Minimum Qualifications

a. Bidder shall be regularly and continuously engaged in the business of providing window blinds cleaning services for at least three years.
b. Bidder shall have the ability to provide the necessary equipment, transportation and personnel to perform the services throughout the County as required.

c. Bidder shall be centrally located to Alameda County.
d. Bidder shall possess all permits, licenses and professional credentials necessary to supply product and perform services as specified under this RFQ.
2. Staff Minimum Qualifications

a. All contractor’s staff and employees must pass and maintain, to the satisfaction of the Alameda County Sheriff’s Office (ACSO), a security site clearance and background check performed by ACSO, in order to access the ACSO facilities.  Failure to pass, divulge information, or comply with the background process will prohibit an individual from entry into ACSO facilities.  Any security clearance and background checks performed by ACSO shall be added to the new hire and routine, background checks, reference checks, and other procedures performed by the contractor.

(1) Security Site Clearance forms are not required at the time of bid submission; however, by signing Exhibit A - Bid Response Packet, the bidder agrees to submit to the County Security Site Clearance forms for each employee prior to any contract that may be awarded as a result of this RFQ.
D. SPECIFIC REQUIREMENTS

1. Contractor Responsibilities
a. Contractor shall:
1) Inspect and test blinds prior to removal to ensure blinds are working properly;
2) Ensure all cords, tilters, wands, and all parts of blinds are intact and working properly;
3) Remove blinds;
4) Clean blinds offsite using ultrasonic cleaning technology;
5) Reinstall blinds to its original window and at its original facility location;

6) Test blinds and all parts of blinds after installation to ensure they are working properly;
7) Inform the Janitorial Supervisor if blinds are not working properly before removal and after reinstallation;

8) Maintain records and logs for all service requests; and

9) Abide by the Department of Industrial Relations General Industry Safety Orders, §3282 General Requirements for All Window Cleaning Operations https://www.dir.ca.gov/Title8/3282.html 

b. Contractor shall provide all personnel the uniforms, tools, equipment, parts, cleaning chemicals and solutions, and safety equipment and devices necessary to perform the services.
c. All other materials and supplies required to perform these services and not otherwise mentioned, shall be provided by Contractor at its expense including but not limited to cleaning chemicals and solutions, transportation, and blinds replacement parts, such as tilter replacement, re-cord, and replacement wands.  Bidders shall consider all cost when quoting services on the bid form.
d. Contractor shall provide and install temporary window coverings when necessary.

e. Contractor shall respond to all service requests within 24 hours regardless of the location in the County.

f. During normal service requests, blinds should be reinstalled within two business days from pick up date.  Installation hours should be between 5:00 a.m. and 11:00 a.m.  Contractor should contact the Janitorial Supervisor one day prior to reinstallation to provide the time the blinds will be reinstalled.
g. Contractor shall be available to perform services at the times requested by the County, including Saturdays and during emergencies.
2. Law and Limitations

a. Contractor shall be responsible for providing services to the County according to minimum industry standards for this type of service.

b. Contractor shall be required to comply with all applicable Federal and State laws and regulations.  Any finding and/or recommendations shall conform to the codes, laws, rules, and regulations governing the agencies and departments involved.

3. Emergency Conditions
a. Contractor shall respond to emergency services within one hour of request from County.

b. Contractor shall perform “call back” service for emergencies and/or special events.  Call back services will be requested if cleaning performance does not meet the County’s satisfaction or requirements and contractor will be required to complete cleaning services within 48 hours of call back service request from County.
c. During emergencies and/or special events, contractor shall remove, clean and reinstall blinds within a 12 hour period.  If the end of the 12 hour period falls after 5:00 p.m., contractor shall reinstall blinds at 5:00 a.m. on the following business day.  The County may require after-hour services.

d. Contractor shall provide a telephone number for 24-hour emergency calls in case the County requires immediate response for problems which may arise.

e. In case of an emergency or unusual event, all employees of Contractor located on the job site shall be subject to the direction of the Director of the facility.
4. Contractor’s Personnel

a. Contractor shall designate one employee as the Principal contact that will uphold full responsibility for directing the entire crew at County service locations.
b. Contractor’s Principal shall be authorized to act for Contractor in every detail and must communicate effectively.  The Principal is responsible for ensuring Contractor’s task is performed to County’s standards of quality, care and professionalism.
c. Contractor shall assign a sufficient number of employees to perform the required service(s).
d. Contractor’s employees:

(1) Shall not bring visitors into the County facilities;

(2) Shall not bring any form of weapons or contraband into the County facilities;

(3) Shall not bring in any alcohol or drugs or be under the influence of alcohol or drugs while completing work at County facilities;
(4) Are subject to authorized search when on County property;

(5) Shall conduct themselves in a professional manner at all times;

(6) Shall not cause any disturbance in the County facilities; and
(7) Otherwise are subject to all rules and regulations of the County facilities.

e. Contractor shall furnish and require every on-duty employee to wear a company shirt or a visible photo identification badge identifying employee by name, job title and company name.

f. Contractor shall immediately report to County Facility Manager any accidents and/or loss of equipment, supplies, etc.

g. Contractor’s employees shall enter and leave through only specified locations in the facility to maintain a high level of security.

h. Contractor’s employees are subject to background and security checks, including metal detector inspection.

i. Contractor’s employees shall not disturb items on desks, open drawers or cabinets, use telephones, radios, television sets, or tamper with the property of personnel or any County property while performing services.

j. If County personnel occupy the building after normal working hours when Contractor has completed his/her service, Contractor shall notify County personnel of their departure and leave the door locked.

k. Contractor shall ensure that persons other than Contractor’s personnel cannot gain access to rooms, areas, or building under the control of its personnel.  At no time shall Contractor violate a County building or a room’s security by propping doors open and leaving them unattended, unless the County has provided its own security door monitor.  All entrance and exit doors shall be locked at all times.

5. Standards of Performance

a. Each blind fixture removed for cleaning needs to be reinstalled to its original window, at its original facility location, and in the same condition when it was removed.
b. Contractor shall be responsible for all damages which occur to County fixtures while performing services, regardless of whether damage is to item(s) being cleaned or other item(s) in and around facility where services are being performed.

c. Contractor shall return to the County site and correct inadequate services performed within 48 hours of notice by authorized County personnel.
d. Contractor shall complete inventory reconciliation towards the end of contract term as all blind(s) shall be working properly when reinstalled.
6. Cleaning Agents
a. All products used in County facilities shall meet or exceed the requirements for Volatile Organic Compounds (VOC) content outlined in the California Consumer Products Regulation, codified in sections 94507-94517 of Title 17 of the California Code of Regulations (CCR).  In this case, “exceed the requirements’’ means the products shall have lower VOC levels than those specified in the CCR.   HYPERLINK "" https://www.arb.ca.gov/consprod/regs/regs.htm
b. Contractor certifies that all furnished cleaning supplies and materials are not harmful to the surfaces being cleaned.  All supplies and materials are subject to County approval.
c. Contractor shall provide County with disclosures on all cleaning chemicals and solutions and, if applicable, with Environmental Certifications.

Environmental Certifications:
1) For purposes of this RFQ, vendors are required to disclose all cleaning chemicals and solutions that will be used to clean window blinds using ultrasonic cleaning technology and list cleaning chemicals and solutions in the Bid Form-Cleaning Chemicals and Solutions Tab.  In addition, contractor must identify if the chemicals carry one of the following environmental certifications: Green Seal, UL Environment EcoLogo Certifications, and/or the Safer Choice Standard managed by the U.S. Environmental Protection Agency (EPA).
2) Green Seal and UL Environment EcoLogo programs are independent organizations that strive to achieve a healthier and cleaner environment by identifying, certifying and promoting products and services that cause less toxic pollution and waste, conserve resources and habitats, and minimize global warming and ozone depletion.  Safer Choice Standard (SCS) is a U.S. EPA program that utilizes scientific review teams to screen each ingredient for potential human health and environmental effects and allows for the display of the SCS logo on products that—based on currently available information, EPA predictive models, and expert judgment—contain only those ingredients that pose the least concern among chemicals in their class.  The Green Seal, EcoLogo and Safer Choice evaluations are based on state-of-the-art science and information using internationally recognized methods and procedures.  For more information about the Green Seal, EcoLogo or Safer Choice programs, visit their websites at www.greenseal.org/about.htm, http://industries.ul.com/environment, and http://www.epa.gov/saferchoice.
E. DELIVERABLES / REPORTS
1. At the County’s request, contractor shall provide a Material Safety Data Sheet (MSDS) for all chemicals used to perform the requested services.
2. Records and Logs:

a. Contractor shall maintain records and logs for each service request with the following information and any other information as requested by County:

(1) County Building address;

(2) Blind location within County Building, office and/or room;

(3) Method to identify specific blind to specific location in order to return original blind to its original location;

(4) Time and date of blind(s) pick-up;

(5) Time and date of reinstallation of blind(s); and
(6) Name of employee completing service request.
b. Notate any issues with blind(s) and/or parts of blind(s).
F. NETWORKING / BIDDERS CONFERENCES

1. The bidders conference held on July 2, 2018 will have an online conference option enabled for remote participation.  Bidders can opt to participate via a computer with a stable internet connection (the recommended Bandwidth is 512Kbps) at http://gsaalamedacounty.adobeconnect.com/admin/show-event-catalog
.  In order to get the best experience, the County recommends that bidders who participate remotely use equipment with audio output such as speakers, headsets, or a telephone.  Bidders may also attend this conference in person.
2. Networking/bidders conference will be held to:
a. Provide an opportunity for Small Local Emerging Businesses (SLEBs) and large firms to network and develop subcontracting relationships in order to participate in the contract(s) that may result from this RFQ.

b. Provide an opportunity for bidders to ask specific questions about the project and request RFQ clarification.

c. Provide the County with an opportunity to receive feedback regarding the project and RFQ.

d. Provide the bidders with tutorials on how to bid online through Alameda County’s Strategic Sourcing Supplier Portal.
3. The list of bidders conference attendees and vendor outreach will be released in a separate document.

4. Questions will be addressed in an RFQ Question and Answer (Q&A) Report following the networking/bidders conference.  Should there be a need to amend or revise the RFQ, an addendum will be issued following the Networking/Bidders Conference.
5. Potential bidders are strongly encouraged to attend networking/bidders conference in order to further facilitate subcontracting relationships.  Vendors who attend a networking/bidders conference will be added to the Vendor Bid List.  Failure to participate in a networking/bidders conference will in no way relieve the Contractor from furnishing goods and/or services required in accordance with these specifications, terms, and conditions.  Attendance at a networking/bidders conference is highly recommended but is not mandatory.  
II. COUNTY PROCEDURES, TERMS, AND CONDITIONS
G. NOTICE OF INTENT TO AWARD
1. At the conclusion of the RFQ response evaluation process (“Evaluation Process”), all bidders will be notified in writing by e-mail, fax, or US Postal Service mail, of the contract award recommendation, if any, by GSA-Procurement.  The document providing this notification is the Notice of Intent to Award.
The Notice of Intent to Award will provide the following information:

a. The name of the bidder being recommended for contract award; and
b. The names of all other parties that submitted proposals.

2. At the conclusion of the RFQ response evaluation process and negotiations, debriefings for unsuccessful bidders will be scheduled and provided upon written request and will be restricted to discussion of the unsuccessful offeror’s bid.  Under no circumstances will any discussion be conducted with regard to contract negotiations with the successful bidder.

3. The submitted proposals shall be made available upon request no later than five calendar days before approval of the award and contract is scheduled to be heard by the Board of Supervisors.

H. Bid Protest/Appeals Process

GSA-Procurement prides itself on the establishment of fair and competitive contracting procedures and the commitment made to follow those procedures.  The following is provided in the event that bidders wish to protest the bid process or appeal the recommendation to award a contract for this project once the Notices of Intent to Award/Non-Award have been issued.  Bid protests submitted prior to issuance of the Notices of Intent to Award/Non-Award will not be accepted by the County.

1. Any Bid protest by any Bidder regarding any other Bid must be submitted in writing to the County’s GSA-Procurement, ATTN: Procurement Administrator, located at 1401 Lakeside Drive, 9th Floor, Oakland, CA 94612, Fax: (510) 208-9626, before 5:00 p.m. of the FIFTH (5th) business day following the date of issuance of the Notice of Intent to Award, not the date received by the Bidder.  A Bid protest received after 5:00 p.m. is considered received as of the next business day.

a. The Bid protest must contain a complete statement of the reasons and facts for the protest.

b. The protest must refer to the specific portions of all documents that form the basis for the protest.

c. The protest must include the name, address, email address, fax number, and telephone number of the person representing the protesting party.

d. The County Agency/Department will notify all bidders of the protest as soon as possible.
2. Upon receipt of written protest, GSA-Procurement, or designee, will review and evaluate the protest and issue a written decision.  The GSA-Procurement, may, at its discretion, investigate the protest, obtain additional information, provide an opportunity to settle the protest by mutual agreement, and/or schedule a meeting(s) with the protesting Bidder and others (as appropriate) to discuss the protest.  The decision on the bid protest will be issued at least 10 business days prior to the Board hearing or GSA award date.

The decision will be communicated by e-mail, fax, or US Postal Service mail, and will inform the bidder whether or not the recommendation to the Board of Supervisors or GSA in the Notice of Intent to Award is going to change.  A copy of the decision will be furnished to all Bidders affected by the decision.  As used in this paragraph, a Bidder is affected by the decision on a Bid protest if a decision on the protest could have resulted in the Bidder not being the apparent successful Bidder on the Bid.

3. The decision of the GSA-Procurement on the bid protest may be appealed to the Auditor-Controller's Office of Contract Compliance & Reporting (OCCR) located at 1221 Oak Street, Room 249, Oakland, CA 94612, Fax: (510) 272-6502 unless the OCCR determines that it has a conflict of interest in which case an alternate will be identified to hear the appeal and all steps to be taken by OCCR will be performed by the alternate.  The Bidder whose Bid is the subject of the protest, all Bidders affected by the GSA-Procurement's decision on the protest, and the protestor have the right to appeal if not satisfied with the GSA-Procurement's decision.  All appeals to the Auditor-Controller's OCCR shall be in writing and submitted within five business days following the issuance of the decision by the GSA-Procurement, not the date received by the Bidder.  An appeal received after 5:00 p.m. is considered received as of the next business day.  An appeal received after the FIFTH (5th) business day following the date of issuance of the decision by the GSA-Procurement shall not be considered under any circumstances by the GSA or the Auditor-Controller OCCR.

a. The appeal shall specify the decision being appealed and all the facts and circumstances relied upon in support of the appeal.
b. In reviewing protest appeals, the OCCR will not re-judge the proposal(s).  The appeal to the OCCR shall be limited to review of the procurement process to determine if the contracting department materially erred in following the Bid or, where appropriate, County contracting policies or other laws and regulations.
c. The appeal to the OCCR also shall be limited to the grounds raised in the original protest and the decision by the GSA-Procurement.  As such, a Bidder is prohibited from stating new grounds for a Bid protest in its appeal.  The Auditor-Controller OCCR shall only review the materials and conclusions reached by the GSA-Procurement or department designee, and will determine whether to uphold or overturn the protest decision.
d. The Auditor’s Office may overturn the results of a bid process for ethical violations by Procurement staff, County Selection Committee members, subject matter experts, or any other County staff managing or participating in the competitive bid process, regardless of timing or the contents of a bid protest.

e. The decision of the Auditor-Controller’s OCCR is the final step of the appeal process.  A copy of the decision of the Auditor-Controller’s OCCR will be furnished to the protestor, the Bidder whose Bid is the subject of the Bid protest, and all Bidders affected by the decision.
4. The County will complete the Bid protest/appeal procedures set forth in this paragraph before a recommendation to award the Contract is considered by the Board of Supervisor or GSA.
5. The procedures and time limits set forth in this paragraph are mandatory and are each Bidder's sole and exclusive remedy in the event of Bid Protest.  A Bidder’s failure to timely complete both the Bid protest and appeal procedures shall be deemed a failure to exhaust administrative remedies.  Failure to exhaust administrative remedies, or failure to comply otherwise with these procedures, shall constitute a waiver of any right to further pursue the Bid protest, including filing a Government Code Claim or legal proceedings.

I. TERM / TERMINATION / RENEWAL
1. The term of the contract, which may be awarded pursuant to this RFQ, will be three years.
2. By mutual agreement, any contract which may be awarded pursuant to this RFQ, may be extended for an additional two-year term at agreed prices with all other terms and conditions remaining the same.
J. QUANTITIES
Quantities listed herein are annual estimates based on past usage and are not to be construed as a commitment.  No minimum or maximum is guaranteed or implied.

K. PRICING
1. All pricing as quoted will remain firm for the term of any contract that may be awarded as a result of this RFQ.

2. Unless otherwise stated, Bidder agrees that, in the event of a price decline, the benefit of such lower price shall be extended to the County.
3. Any freight, delivery, and transportation charges are to be included.

4. Any price increases or decreases for subsequent contract terms may be negotiated between Contractor and County only after completion of the initial term.

5. All prices quoted shall be in United States dollars and "whole cent", no cent fractions shall be used.  There are no exceptions.

6. Price quotes shall include any and all payment incentives available to the County.

7. Bidders are advised that in the evaluation of cost, if applicable, it will be assumed that the unit price quoted is correct in the case of a discrepancy between the unit price and an extension.

8. Federal and State minimum wage laws apply.  The County has no requirements for living wages.  The County is not imposing any additional requirements regarding wages.

9. Prevailing Wages:  Pursuant to Labor Code Sections 1770 et seq., Contractor shall pay to persons performing labor in and about Work provided for in Contract not less than the general prevailing rate of per diem wages for work of a similar character in the locality in which the Work is performed, and not less than the general prevailing rate of per diem wages for legal holiday and overtime work in said locality, which per diem wages shall not be less than the stipulated rates contained in a schedule thereof which has been ascertained and determined by the Director of the State Department of Industrial Relations to be the general prevailing rate of per diem wages for each craft or type of workman or mechanic needed to execute this contract.

L. AWARD

1. The award will be made to the lowest responsible bidder who meets the requirements of these specifications, terms, and conditions.
2. Awards may also be made to the subsequent lowest responsible bidders who will be considered the Back‑up Contractors and who will be called in ascending order of amount of their quotation.
3. Small and Emerging Locally Owned Business:  The County is vitally interested in promoting the growth of small and emerging local businesses by means of increasing the participation of these businesses in the County’s purchase of goods and services.

As a result of the County’s commitment to advance the economic opportunities of these businesses, Bidders must meet the County’s Small and Emerging Locally Owned Business requirements in order to be considered for the contract award.  These requirements can be found online at:

http://acgov.org/auditor/sleb/overview.htm
For purposes of this bid, applicable industries include, but are not limited to, the following NAICS Code(s): 561720, 561740, and 811490.
A small business is defined by the United States Small Business Administration (SBA) as having no more than the number of employees or average annual gross receipts over the last three years required per SBA standards based on the small business's appropriate NAICS code.

An emerging business is defined by the County as having either annual gross receipts of less than one-half that of a small business OR having less than one-half the number of employees AND that has been in business less than five years.
4. Any proposal/bids that contain false or misleading information may be disqualified by the County.
5. The County reserves the right to award to a single or multiple Contractors.

6. The County has the right to decline to award this contract or any part thereof for any reason.

7. Board approval to award a contract is required.
8. A contract must be negotiated, finalized, and signed by the recommended awardee prior to Board approval.

9. Final Standard Agreement terms and conditions will be negotiated with the selected bidder.  Bidder may access a copy of the Standard Services Agreement template can be found online at:
http://www.acgov.org/gsa/purchasing/standardServicesAgreement.pdf
The template contains minimal Agreement boilerplate language only.
10. The RFQ specifications, terms, conditions and Exhibits, RFQ Addenda and Bidder’s proposal, may be incorporated into and made a part of any contract that may be awarded as a result of this RFQ.

M. METHOD OF ORDERING

1. A written PO and signed Standard Agreement contract will be issued upon Board approval.
2. POs and Standard Agreements will be faxed, transmitted electronically or mailed and shall be the only authorization for the Contractor to place an order.
3. POs and payments for products and/or services will be issued only in the name of Contractor.
4. Contractor shall adapt to changes to the method of ordering procedures as required by the County during the term of the contract.

5. Change orders shall be agreed upon by Contractor and County and issued as needed in writing by County.
N. WARRANTY

1. Bidder expressly warrants that all goods and services to be furnished pursuant to any contract awarded it arising from the Bid will conform to the descriptions and specifications contained herein and in supplier catalogs, product brochures and other representations, depictions or models, and will be free from defects, of merchantable quality, good material and workmanship.  Bidder expressly warrants that all goods and services to be furnished pursuant to such award will be fit and sufficient for the purpose(s) intended.  This warranty shall survive any inspections, delivery, acceptance, or payment by the County.  Bidder warrants that all work and services furnished hereunder shall be guaranteed for a period of three years from the date of acceptance by the County.

O. INVOICING

1. Contractor shall invoice the requesting department, unless otherwise advised, upon satisfactory receipt of product and/or performance of services.

2. County will use best efforts to make payment within 30 days following receipt and review of invoice and upon complete satisfactory receipt of product and performance of services.
3. County shall notify Contractor of any adjustments required to invoice.
4. Invoices shall contain County PO number, invoice number, remit to address and itemized products and/or services description and price as quoted and shall be accompanied by acceptable proof of delivery.

5. Contractor shall utilize standardized invoice upon request.

6. Invoices shall only be issued by the Contractor who is awarded a contract.

7. Payments will be issued to and invoices must be received from the same Contractor whose name is specified on the POs.

8. The County will pay Contractor monthly or as agreed upon, not to exceed the total quoted in the bid response.

P. ACCOUNT MANAGER / SUPPORT STAFF

1. Contractor shall provide a dedicated competent account manager who shall be responsible for the County account/contract.  The account manager shall receive all orders from the County and shall be the primary contact for all issues regarding Bidder’s response to this RFQ and any contract which may arise pursuant to this RFQ.

2. Contractor shall also provide adequate, competent support staff that shall be able to service the County during normal working hours, Monday through Friday.  Such representative(s) shall be knowledgeable about the contract, products offered and able to identify and resolve quickly any issues including but not limited to order and invoicing problems.

3. Contractor account manager shall be familiar with County requirements and standards and work with GSA-BMD to ensure that established standards are adhered to.
4. Contractor account manager shall keep the County Specialist informed of requests from departments as required.
III. INSTRUCTIONS TO BIDDERS
Q. COUNTY CONTACTS

GSA-Procurement is managing the competitive process for this project on behalf of the County.  All contact during the competitive process is to be through the GSA-Procurement department only.

The evaluation phase of the competitive process shall begin upon receipt of sealed bids until a contract has been awarded.  
All questions regarding these specifications, terms, and conditions are to be submitted in writing, preferably via e-mail by 5:00 p.m. on July 2, 2018 to:
Thuy Truong, Procurement & Contracts Specialist 
Alameda County, GSA-Procurement
1401 Lakeside Drive, Suite 907

Oakland, CA  94612

E-Mail:  Thuy.Truong@acgov.org
PHONE: (510) 208-9643
The GSA Contracting Opportunities website will be the official notification posting place of all Requests for Interest, Proposals, Quotes and Addenda.  Go to http://www.acgov.org/gsa_app/gsa/purchasing/bid_content/contractopportunities.jsp to view current contracting opportunities.
R. SUBMITTAL OF BIDS

1. All bids must be completed and successfully uploaded through Alameda County EZSourcing Supplier Portal BY 2:00 p.m. on the due date specified in the Calendar of Events.  Technical difficulties in downloading/submitting documents through the Alameda County EZSourcing Supplier Portal shall not extend the due date and time.
The bid shall be uploaded in a single file (PDF with OCR preferred), and shall include the Bid Response Packet and all additional required documentation.  
2. No email (electronic) or facsimile bids will be considered.

3. All costs required for the preparation and submission of a bid shall be borne by Bidder. 

4. Only one bid response will be accepted from any one person, partnership, corporation, or other entity; however, several alternatives may be included in one response.  For purposes of this requirement, “partnership” shall mean, and is limited to, a legal partnership formed under one or more of the provisions of the California or other state’s Corporations Code or an equivalent statute.

5. All other information regarding the bid responses will be held as confidential until such time as the General Services Agency has completed its evaluation, a recommended award has been made by the General Services Agency, and the contract has been fully negotiated with the intended awardee named in the recommendation to award/non-award notification(s).  The submitted proposals shall be made available upon request no later than five calendar days before the recommendation to award and enter into a contract is scheduled to be heard by the Board of Supervisors.  All parties submitting proposals, either qualified or unqualified, will be sent recommend to award/non-award notification(s), which will include the name of the bidder to be recommended for award of this project.  In addition, award information will be posted on the County’s “Contracting Opportunities” website, mentioned above.

6. Each bid received, with the name of the bidder, shall be entered on a record, and each record with the successful bid indicated thereon shall, after the award of the order or contract, be open to public inspection.

7. California Government Code Section 4552:  In submitting a bid to a public purchasing body, the bidder offers and agrees that if the bid is accepted, it will assign to the purchasing body all rights, title, and interest in and to all causes of action it may have under Section 4 of the Clayton Act (15 U.S.C. Sec. 15) or under the Cartwright Act (Chapter 2, commencing with Section 16700, of Part 2 of Division 7 of the Business and Professions Code), arising from purchases of goods, materials, or services by the bidder for sale to the purchasing body pursuant to the bid.  Such assignment shall be made and become effective at the time the purchasing body tenders final payment to the bidder.

8. Bidder expressly acknowledges that it is aware that if a false claim is knowingly submitted (as the terms “claim” and “knowingly” are defined in the California False Claims Act, Cal. Gov. Code, §12650 et seq.), County will be entitled to civil remedies set forth in the California False Claim Act.  It may also be considered fraud and the Contractor may be subject to criminal prosecution.

9. The undersigned Bidder certifies that it is, at the time of bidding, and shall be throughout the period of the contract, licensed by the State of California to do the type of work required under the terms of the Contract Documents.  Bidder further certifies that it is regularly engaged in the general class and type of work called for in the Bid Documents.

10. The undersigned Bidder certifies that it is not, at the time of bidding, on the California Department of General Services (DGS) list of persons determined to be engaged in investment activities in Iran or otherwise in violation of the Iran Contracting Act of 2010 (Public Contract Code Section 2200-2208).

11. It is understood that County reserves the right to reject this bid and that the bid shall remain open to acceptance and is irrevocable for a period of 180 days, unless otherwise specified in the Bid Documents.

S. RESPONSE FORMAT

1. Bid responses must be submitted online through Alameda County Strategic Sourcing Supplier Portal.

2. Bid responses are to be straightforward, clear, concise, and specific to the information requested.

3. In order for bids to be considered complete, Bidder must provide responses to all information requested.  See Exhibit A – Bid Response Packet.

4. Bid responses, in whole or in part, are NOT to be marked confidential or proprietary.  County may refuse to consider any bid response or part thereof so marked.  Bid responses submitted in response to this RFQ may be subject to public disclosure.  County shall not be liable in any way for disclosure of any such records.  Please refer to the County’s website at: http://www.acgov.org/gsa/departments/purchasing/policy/proprietary.htm for more information regarding Proprietary and Confidential Information policies.
EXHIBIT A

BID RESPONSE PACKET

INSTRUCTIONS
· As described in the submittal of bids section of this RFQ, bidders are to submit an electronic copy of the bid in PDF (with OCR preferred).  The electronic copy must have all appropriate pages signed (().

· All pages of the Bid Response Packet must be submitted through the EZSourcing Supplier Portal as PDF attachment(s) in total with all required documents attached thereto; all information requested must be supplied; any pages of the Bid Response Packet (or items therein) not applicable to the bidder must still be submitted as part of a complete bid response, with such pages or items clearly marked “N/A”.
· Bidders shall not modify the Bid Response Packet or any other County-provided document unless instructed to do so.

· On the cover page of the Bid Response Packet, Bidders must replace the information in BLUE font as appropriate (e.g., name of bidder organization, primary contact name, etc.).
· Bidder must quote price(s) as specified in RFQ document and as specified in the EZSourcing Supplier Portal event.
· Bidders that do not comply with the requirements, and/or submit incomplete bid packages, shall be disqualified and their bids rejected in total.
· If bidders are making any clarifications and/or amendments, or taking exception to policies or specifications of this RFQ, these must be submitted in the Exceptions, Clarifications, Amendments form of the Bid Response Packet in order for the bid response to be considered complete.
Prepared By:
Date of Submission
Name of Bidding Organization
Primary Contact Name

Primary Contact Title

Address 1

Address 2

City, State Zip Code

Phone Number

Email Address

BID RESPONSE PACKET
RFQ No. 901695
Window Blinds Cleaning Services
BIDDER INFORMATION

Official Name of Bidder:      



Street Address Line 1:      



Street Address Line 2:      



City:      

State:      

Zip Code:      


Webpage:      


Type of Entity / Organizational Structure (check one):



 FORMCHECKBOX 
 Corporation

 FORMCHECKBOX 
 Joint Venture


 FORMCHECKBOX 
 Limited Liability Partnership

 FORMCHECKBOX 
 Partnership


 FORMCHECKBOX 
 Limited Liability Corporation

 FORMCHECKBOX 
 Non-Profit / Church


 FORMCHECKBOX 
 Other:      

Jurisdiction of Organizational Structure:      



Date of Organizational Structure:      

Federal Tax Identification Number:      

Primary Contact Information:

Name / Title:      

Telephone Number:      

Alternate Number:      


E-mail Address:      

BIDDER ACCEPTANCE

1. The undersigned declares that the Bid Documents, including, without limitation, the RFQ, Addenda, and Exhibits have been read.
2. The undersigned is authorized, offers, and agrees to furnish the articles and/or services specified in accordance with the Specifications, Terms & Conditions of the Bid Documents of RFQ No. 901695 – Window Blinds Cleaning Services.
3. The undersigned has reviewed the Bid Documents and fully understands the requirements in this Bid including, but not limited to, the requirements under the County Provisions, and that each Bidder who is awarded a contract shall be, in fact, a prime Contractor, not a subcontractor, to County, and agrees that its Bid, if accepted by County, will be the basis for the Bidder to enter into a contract with County in accordance with the intent of the Bid Documents.

4. The undersigned acknowledges receipt and acceptance of all addenda.

5. The undersigned agrees to the following terms, conditions, certifications, and requirements found on the County’s website:
· Debarment / Suspension Policy
[http://www.acgov.org/gsa/departments/purchasing/policy/debar.htm] 

· Iran Contracting Act (ICA) of 2010
[http://www.acgov.org/gsa/departments/purchasing/policy/ica.htm] 

· General Environmental Requirements
[http://www.acgov.org/gsa/departments/purchasing/policy/environ.htm] 

· Small Local Emerging Business Program
[http://acgov.org/auditor/sleb/overview.htm]

· First Source
[http://acgov.org/auditor/sleb/sourceprogram.htm] 

· Online Contract Compliance System
[http://acgov.org/auditor/sleb/elation.htm] 

· General Requirements 

[http://www.acgov.org/gsa/departments/purchasing/policy/genreqs.htm] 

6. The undersigned acknowledges that Bidder will be in good standing in the State of California, with all the necessary licenses, permits, certifications, approvals, and authorizations necessary to perform all obligations in connection with this RFQ and associated Bid Documents.

7. It is the responsibility of each bidder to be familiar with all of the specifications, terms and conditions and, if applicable, the site condition.  By the submission of a Bid, the Bidder certifies that if awarded a contract they will make no claim against the County based upon ignorance of conditions or misunderstanding of the specifications.

8. Patent indemnity:  Vendors who do business with the County shall hold the County of Alameda, its officers, agents and employees, harmless from liability of an nature or kind, including cost and expenses, for infringement or use of any patent, copyright or other proprietary right, secret process, patented or unpatented invention, article or appliance furnished or used in connection with the contract or purchase order.

9. Insurance certificates are not required at the time of submission.  However, by signing Exhibit A – Bid Response Packet, the Contractor agrees to meet the minimum insurance requirements stated in the RFQ.  This documentation must be provided to the County, prior to award, and shall include an insurance certificate and additional insured certificate, naming the County of Alameda, which meets the minimum insurance requirements, as stated in the RFQ.

10. The undersigned acknowledges ONE of the following (please check only one box):

 FORMCHECKBOX 

Bidder is not local to Alameda County and is ineligible for any bid preference; or
 FORMCHECKBOX 
 
Bidder is a certified SLEB and is requesting 10% bid preference; (Bidder must check the first box and provide its SLEB Certification Number in the SLEB PARTNERING INFORMATION SHEET); or
 FORMCHECKBOX 
 
Bidder is LOCAL to Alameda County and is requesting 5% bid preference, and has attached the following documentation to this Exhibit:

· Copy of a verifiable business license, issued by the County of Alameda or a City within the County; and
· Proof of six months business residency, identifying the name of the vendor and the local address.  Utility bills, deed of trusts or lease agreements, etc., are acceptable verification documents to prove residency.
SIGNATURE: (

Name/Title of Authorized Signer:      

Dated this      

day of      

20     



TABLE OF CONTENTS

Instructions:  Bidder shall remove this page and replace it with a Table of Contents listing the individual sections of the proposal and corresponding page numbers.  The page(s) inserted shall be clearly marked Table of Contents.

LETTER OF Transmittal
Instructions:  Bidder shall remove this page and replace it with a Letter of Transmittal.  The letter shall include a description of Bidder’s capabilities and approach in providing its services to the County, and provide a brief synopsis of the highlights of its proposal and overall benefits to the County.  The page(s) inserted shall be clearly marked Letter of Transmittal.

Maximum Length:  2 pages

BID FORM

Instructions:  Bidder must use the Bid Form provided.   
COST SHALL BE SUBMITTED AS REQUESTED ON THE EXCEL BID FORM.  NO ALTERATIONS OR CHANGES OF ANY KIND ARE PERMITTED.  Bid responses that do not comply will be subject to rejection in total.  The cost quoted shall include all taxes (excluding sales and use tax) and all other charges, including travel expenses, (excluding travel to Alameda County) and is the cost the County will pay for the three-year term of any contract that is a result of this bid.  

Quantities listed on Alameda County EZSourcing Supplier Portal are estimates and are not to be construed as a commitment.  No minimum or maximum is guaranteed or implied.  

By submission through the Alameda County EZSourcing Supplier Portal, Bidder certifies to County that all representations, certifications, and statements made by Bidder, as set forth in each entry in the Alameda County EZSourcing Supplier Portal and attachments are true and correct and are made under penalty of perjury pursuant to the laws of California.
Table of key personnel

Instructions:  This page must be included as part of the Bid Response Packet.  Following this page, Bidder shall provide a Table of Key Personnel.  The table shall include all key personnel associated with the RFQ.

This table must include all key personnel who will provide services to the County, including collaborating partners.  This table must also include all key personnel who will provide services/training to County staff and all key personnel who will provide maintenance and support services.  The table must include the following information for each key personnel:
1. The person’s relationship with Bidder, including job title and years of employment with Bidder;
2. The role that the person will play in connection with the RFQ;
3. Work Contact information including, but not limited to, the following:  work address, office telephone number, fax numbers, and e-mail address;
4. Person’s educational background; and
5. Person’s relevant experience, certifications, and/or merits.
Maximum Length:  There is no limit to the table.  There is, however, a 2-page limit per résumé or curriculum vitae.
Description of the Proposed Equipment/System
Instructions:  This page must be included as part of the Bid Response Packet.  Following this page, Bidder shall provide a Description of Proposed Equipment/System.
The Description of Proposed Equipment/System, as it will be finally configured during the term of the contract.

At minimum, the Bidder must:
1. Specify how the proposed equipment/system will meet or exceed the requirements of the County and shall explain any advantages that this proposed equipment/system would have over other possible equipment/systems.
2. Describe any disadvantages or limitations that the County should be aware of in evaluating the quotation.
Describe all product warranties provided by Bidder.

3. DESCRIPTION OF PROPOSED SERVICES
Instructions:  This page must be included as part of the Bid Response Packet.  Following this page, Bidder shall provide a Description of Proposed Services.
The Description of Proposed Services shall describe the overall services.

At minimum, the Bidder must:

1. Include a description of the terms and conditions of services to be provided during the contract term including response times.
2. Include a description of an estimate for services including its scheduled start and completion dates, the number of Bidder’s and County personnel involved, and the number of hours scheduled for such personnel.
3. Identify spare or replacement parts that will be required in performing maintenance services, the anticipated location(s) of such spare parts, and how quickly such parts shall be available for repairs.
4. Describe:
a. How the services in the bid response will meet or exceed the requirements of the County;
b. Explain any special resources, procedures or approaches that make the services of Bidder particularly advantageous to the County; and
c. Identify any limitations or restrictions of Bidder in providing the services that the County should be aware of in evaluating its Response to this RFQ.
Maximum Length:  none

SLEB PARTNERING INFORMATION SHEET

Instructions:  On the following page is the SLEB Partnering Information Sheet.  Every Bidder must fill out and submit a signed SLEB Partnering Information Sheet, indicating their SLEB certification status.

If Bidder is not certified, the name, identification information, and goods/services to be provided by the named CERTIFIED SLEB partner(s) with whom the bidder will subcontract to meet the County SLEB participation requirement must be stated.

For any CERTIFIED SLEB subcontractor(s) named, the Exhibit must be signed by the CERTIFIED SLEB(s) according to the instructions.  All SLEB primes and SLEB subcontractor(s) must be certified by the time of bid submittal.
SMALL LOCAL EMERGING BUSINESS (SLEB) PARTNERING INFORMATION SHEET

RFQ No. 901695 – Window Blinds Cleaning Services
In order to meet the Small Local Emerging Business (SLEB) requirements of this RFQ, all bidders must complete this form as required below.

Bidders not meeting the definition of a SLEB (http://acgov.org/auditor/sleb/overview.htm) are required to subcontract with one or more SLEB for a cumulative total of at least 20% of the total estimated bid amount in order to be considered for contract award.  SLEB subcontractors must be independently owned and operated from the prime Contractor with no employees of either entity working for the other.  This form must be submitted for each SLEB’s that bidders will work with, as evidence of a firm contractual commitment to meeting the SLEB participation goal (copy this form as needed). 

NOTE:  SLEB Certification Expiration date should not be expiring within six months from the bid due date.  If less than six months from the bid due date, bidder(s) should include a letter stating that the SLEB Certification is in process.
Bidders are encouraged to form a partnership with a SLEB that can participate directly with this contract but indirect support may be considered.  One of the benefits of the partnership will be economic, but this partnership will also assist the SLEB to grow and build the capacity to eventually bid as a prime on their own.  

Once a contract has been awarded, bidders will not be able to substitute named subcontractors without prior written approval from the Auditor-Controller, Office of Contract Compliance & Reporting (OCCR).

County departments and the OCCR will use the web-based Elation Systems to monitor contract compliance with the SLEB program (Elation Systems: http://www.elationsys.com/elationsys/).    

	 FORMCHECKBOX 
  BIDDER IS A CERTIFIED SLEB (sign at bottom of page)

SLEB BIDDER Business Name:       

SLEB Certification #:      

     SLEB Certification Expiration Date:      

NAICS Codes Included in Certification:      



	 FORMCHECKBOX 
  BIDDER IS NOT A CERTIFIED SLEB and will subcontract      % with the SLEB named below for the following goods/services:      

SLEB Subcontractor Business Name:       

SLEB Certification #:      

     SLEB Certification Expiration Date:      

SLEB Certification Status:   FORMCHECKBOX 
  Small /   FORMCHECKBOX 
  Emerging 

NAICS Codes Included in Certification:      

SLEB Subcontractor Principal Name:      

SLEB Subcontractor Principal Signature:  (

Date:      



Upon award, prime Contractor and all SLEB subcontractors that receive contracts as a result of this bid process agree to register and use the secure web-based ELATION SYSTEMS. ELATION SYSTEMS, http://www.elationsys.com/elationsys/.  The Elation Systems will be used to submit SLEB subcontractor participation including, but not limited to, subcontractor contract amounts, payments made, and confirmation of payments received.  . Prime Contractor is required to pay SLEB subcontractor(s) the agreed upon subcontracting amount or percentage as noted in the bid documents or contract.  Training for Elation Systems is available.
Bidder Printed Name/Title: ____________________________________________________________________________

Street Address: _____________________________________________City_____________State______ Zip Code______

Bidder Signature: (

Date:      

REFERENCES

Instructions:  On the following page is the template that Bidders must use to provide references.  Bidders are to provide a list six references (three current and three former).  References must be satisfactory as deemed solely by County.  References should have similar scope, volume, and requirements to those outlined in these specifications, terms, and conditions.
Bidders must verify that the contact information for all references provided is current and valid.

Bidders are strongly encouraged to notify all references that the County may be contacting them to obtain a reference.

The County may contact some or all of the references provided in order to determine Bidder’s performance record on work similar to that described in this request.  The County reserves the right to contact references other than those provided in the Response and to use the information gained from them in the evaluation process.

REFERENCES

RFQ No. 901695 – Window Blinds Cleaning Services
Bidder Name:      



	Company Name:      
	Contact Person:      

	Address:      
	Telephone Number:      

	City, State, Zip:      
	E-mail Address:      

	Services Provided / Date(s) of Service:      


	Company Name:      
	Contact Person:      

	Address:      
	Telephone Number:      

	City, State, Zip:      
	E-mail Address:      

	Services Provided / Date(s) of Service:      


	Company Name:      
	Contact Person:      

	Address:      
	Telephone Number:      

	City, State, Zip:      
	E-mail Address:      

	Services Provided / Date(s) of Service:      


	Company Name:      
	Contact Person:      

	Address:      
	Telephone Number:      

	City, State, Zip:      
	E-mail Address:      

	Services Provided / Date(s) of Service:      


	Company Name:      
	Contact Person:      

	Address:      
	Telephone Number:      

	City, State, Zip:      
	E-mail Address:      

	Services Provided / Date(s) of Service:      


	Company Name:      
	Contact Person:      

	Address:      
	Telephone Number:      

	City, State, Zip:      
	E-mail Address:      

	Services Provided / Date(s) of Service:      


EXCEPTIONS AND CLARIFICATIONS
Instructions:  On the following page is the Exceptions and Clarifications form.  Bidders must use this form to identify any and all exceptions and/or clarifications to the RFQ and associated Bid Documents.
THE COUNTY IS UNDER NO OBLIGATION TO ACCEPT ANY EXCEPTIONS AND/OR CLARIFICATIONS.  ANY SUCH EXCEPTIONS AND/OR CLARIFICATIONS MAY BE A BASIS FOR BID DISQUALIFICATION.

EXCEPTIONS AND CLARIFICATIONS

RFQ No. 901695 – Window Blinds Cleaning Services

Bidder Name:      

List below requests for exceptions and clarifications, if any, to the RFQ and associated Bid Documents, and submit with your bid response.

The County is under no obligation to accept any exceptions and clarifications, and such exceptions and clarifications may be a basis for bid disqualification.
	Reference to:
	Description

	Page No.
	Section
	Item No.
	

	p. 23
	D
	1.c.
	             Vendor takes exception to…

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     




*Print additional pages as necessary

Alameda County Sheriff’s Office Security Site Clearance

Security Site Clearance forms are not required at the time of bid submission; however, by signing Exhibit A - Bid Response Packet, the bidder agrees to submit to the County Security Site Clearance forms for each employee prior to any contract that may be awarded as a result of this RFQ.

Security site clearances must be approved prior to contractor and its staff and employees entering ACSO’s facilities.  Bidders must complete all fields divulging any criminal activity and dates.  Forms must be submitted prior to any contract that may be awarded as a result of this RFQ.
ALAMEDA COUNTY SHERIFF’S OFFICE
SECURITY SITE CLEARANCE

RFQ No. 901695 – Window Blinds Cleaning Services
PLEASE TYPE OR PRINT                                 

 

Email Address:                 
                                                               

                                 

LAST NAME:                                      
       

         FIRST:       
                                         MI:                DOB:                             

  

ADDRESS:                                               
              
                   CITY:            
                                 APT:                           ZIP: 


                              
RESIDENCE PHONE:                   
           BUSINESS PHONE:             
    
       RACE:         


         SEX:         AGE: 
                        

HEIGHT:           
   WEIGHT:         
    EYES:       

    HAIR:     

       DRIVER’S LICENSE #:  


                                                     

STATE:                                        SSN:                                                CONTRACTOR EMPLOYER:           
          




                              

JOB TITLE:                            





             SUPV:    



                      
                         

REASON FOR VISIT:                                                                                   








                                      

DATE OF VISIT:                             




          START DATE:           





                        

PERMANENT POSITION:                                      


       TEMPORARY POSITION:          
        
 


              
PERSON TO NOTIFY IN CASE OF EMERGENCY:                                                            
 
                          PHONE: 





DO YOU CURRENTLY KNOW ANYONE IN CUSTODY IN THE ALAMEDA COUNTY JAIL SYSTEM?
YES
       NO
(THIS INCLUDES FAMILY, FRIENDS, ASSOCIATES, ETC.)

HAVE YOU EVER BEEN ARRESTED BY ANY LAW ENFORCEMENT AGENCIES?


YES
       NO
HAVE YOU EVER BEEN CHARGED OR CONVICTED ANY TYPE OF CRIMINAL OFFENSE?

YES
       NO
HAVE YOU EVER ENGAGED IN ANY TYPE OF SEXUAL ABUSE IN ANY CONFINEMENT SETTING?
YES
       NO
HAVE YOU EVER BEEN CONVICTED OF ANY SEX CRIME?



YES
       NO
HAVE YOU EVER BEEN CIVILLY OR ADMINISTRATIVELY ADJUDICATED TO HAVE ENGAGED IN

   SEXUAL ABUSE IN ANY TYPE OF CONFINEMENT FACILITY?



YES
       NO
HAVE YOU EVER BEEN ACCUSED OF SEXUAL ABUSE/HARRASSMENT?


YES
       NO
FAILING TO LIST AN ARREST OR CONVICTION WOULD BE BASIS FOR DENIAL.
IF YOU HAVE BEEN ARRESTED OR CHARGED WITH A CRIME EXPLAIN BELOW
DATE
CHARGE
ARRESTING AGENCY
DISPOSITION

(IF MORE SPACE IS REQUIRED USE AN ADDITIONAL SHEET OF PAPER)
I UNDERSTAND THAT I AM SUBJECT TO AND GIVE MY CONSENT TO BE SEARCHED, INCLUDING MY PERSON, AFFECTS AND VEHICLE AT ALL TIMES THAT I AM ON JAIL PROPERTY.

FURTHERMORE, IF ANYONE I KNOW COMES INTO CUSTODY WITHIN THE ALAMEDA COUNTY JAIL SYSTEM, I WILL NOTIFY THE CLASSIFICATION UNIT SERGEANT IN WRITING WITHIN 24 HOURS.
THIS STATEMENT IS TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE AND ANY FALSE STATEMENT IS CAUSE FOR MY SITE CLEARANCE TO BE REVOKED.

APPLICANT SIGNATURE:    
 DATE:    

(APPLICANT: KEEP A COPY OF THIS FORM FOR YOUR REFERENCE)
	DMV:
	 

	REMARKS :
	 


	JPQN:
	 

	REMARKS :
	 


	JPPS:
	 

	REMARKS :
	 


	WPS:
	 

	REMARKS :
	 


	CII :
	 

	REMARKS :
	 



CLEARANCE DEPUTY:                                                
      
  
                BADGE#:                                        DATE: 


                                        

SUPERVISOR:                                                 



               BADGE#:                                      DATE:


                         APPROVED      DENIED       COMMENTS:                              GDJ                  SRJ                    CRC                 ID BADGE ISSUED AT DATE: 

                                                

INSURANCE REQUIREMENTS

Insurance certificates are not required at the time of bid submission; however, by signing Exhibit A - Bid Response Packet, the bidder agrees to meet the minimum insurance requirements prior to award.  This documentation must be provided to the County, prior to award, and shall include an insurance certificate and additional insured certificate, naming the County of Alameda. 

The following page contains the minimum insurance limits, required by the County of Alameda, to be held by the Contractor performing on this RFQ:
see next page for county of alameda 

minimum insurance requirements

COUNTY OF ALAMEDA MINIMUM INSURANCE REQUIREMENTS

Without limiting any other obligation or liability under this Agreement, the Contractor, at its sole cost and expense, shall secure and keep in force during the entire term of the Agreement or longer, as may be specified below, the following insurance coverage, limits and endorsements:
[image: image1.png]A [ Commercial General Libilty 1,000 per occurence (CSL)
Premises Liabily;Products and Conpleted Operations; Canractual | Body Iy and Property Damage
Lsbity; Personal rury and Adverising Lisbiity

B | Commercial or Business Automobile Liabiity '$1,000,000 per occurence (CSL)
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‘permissive uses. Personal Automobile Liability is acosptable for Bodily Injury and Property Damage
iniidlconpacors with o vnsporaion o halng esed actes
G| Workers’ Compensation (W) and Employes Lablty (EL) WC: Siattory i
Reguire foral conractors with employees EL: $1.000,000 per accident or ol nury or disease
D | Professional LiabiltyErrors and Omissions. '$1,000,000 per oczurrence:

Includes endorsements of contractual ibiiy. fwriten ona caims | 82,000,000 project agegate
made form, see Hem 2 below for addional reiremerts.

Employee Dishonesty and Crime ST000000 e occurence
F | Endorsements nd Condions

1. ADDITIONAL INSURED: Asinsurace requed abose wih e excepion of Personal Auomobie Lisbity,Workers'Compensaton and
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polces and ooverages) writen on a clams-made basis shal be mantained durng the entre fomofthe Agteement and uri 3 years
ollowing he aterof termination of e Agreement and acceptance of ol work proded uder e Agreement it roacthe e of
Sai nsurance (2 may be appiable) concurrent with the commencement of acites pursuant o i Agreement.

3. REDUCTION OR LIMIT OF OBLIGATION: Al nsurance poices, ncuingeicess and umrell nsuance poices, bl incue an
endorsement and b pinary and nor.contiory and wil ot seek contruion fom any other nsurance(orsecurance) aallale o he.
‘County. The primaryand non corirutay endorsementshall be ateast a broad ¢ SO Form 20 0104 13 Pursuant o e provisions:
oftris Agreement nurance efecked orprocured by e Contractr shal ntreduce or it Contaciors corractual obligaton o
ey and defend th Indemrife Pares.

4 INSURER FINANCIAL RATING: nsurance shall e mainained nrough an nsurer with  AM. BestRatng of o e than AVl or
eauivales, chall be admited 0 e State of Calfona nless athewise waved b Risk Nanagement and with dducbe amaur
acoeptable 1o he Couty. Acceptance of Coiractors nsuance &y County shall ot eeve or dectease th faay of Coriracior
ereunder. Any deducti o sltincured retenon amount o ther silar obhgaion uder he pocies shall e the s responsislty of
he Convactr

5. SUBCONTRACTORS: Contactor sl include 3l subconractors 2 an nsured (coverd party) under I plcies o shall vy hat the
‘subcontractor, unde s ou polcie and endorsemens, has compled it th incurance fequrement inis Agreemer, ncudng s
‘Exhnt. The additonal nsied endorsement hal b a st a5 broad 2 150 Form Number CG 20 3804 13

6 JOINT VENTURES: I Conactr s a ascociabon,partnership cr oiher ot business venue, e incutance shl be provied by
one ot flowing metrods:

" Separate nsurarce poices sued for sach ndidua enity, with eachenfy included 33 a Named Inured (coveres pary),or
miima named as 3n“Addtonsl Insure” o he iners pocies. Coverage shall b at east s boad a n i 1S0 Forms named
abore.

it insuranceprogram it th associaion, parinershipor fer ot buiness ventre included s a ‘Named Inures”

7. CANCELLATION OF INSURANCE: Al nsurance shll berequie i eovie iy (30) days avarce witen note 0 the Couny of
cancellaion.

(CERTIFICATE OF INSURANCE: Bforscommencing operatons nder this Agreement,Contractrshalprovide Certfcae() of nsurance

and appicasle msurance endorsements. in forn and sassactry o County, evncing tatal requied nsurance coerage s n et The.

(County eserves te righs to ecuie the Conraco o prvide complete, crified copiesof al requred insurance poicies. The requred

coricates) and endorsements must b sent a set fort i the Notces proviion.
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